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Ha ocHoBanue wi. S5a, an. 1 or 3akoHa 3a anMUHMCTparmsATa 1 4wi. 1, ain. 2 ot Hapenbara 3a

AIMUHHUCTPATUBHOTO O6CJI}’)KB3,HC U IPpEHHU3UPAHC Ha TCKCTOBC B JICHCTBAIIUTE IpaBuiia,

N3MEHSAM U JOITBJIBAM:

1. Yn. 18, an. 3, 7. 1 or Berpemnu npaBuia 3a opraHu3anus Ha aAMHUHUCTPATUBHOTO
oOciy’)xBaHe B AreHuusTa no reonesusi, kaprorpapus u kxagactbp (AI'KK), yrBepaeHu cbe
3anosen NeP/[-13-129/09.11.2022 r. Ha rnaBHus cekperap Ha AI'KK, kato TekcThT 100MBa CI€AHOTO

ChAbp KaHHE:

,1. CpokbT 3a M3IIBJIHEHHE Ha 3asBEHATa yclyra 3aloyBa Ja Tede Clie]] 3alulallaHe Ha
omnpeseneHaTa aAppxkaBHa Takca o cmerka Ha AI'KK (3a minarenute ycnyru). Ciry:KuTessiT, Ha
KOITO e pasnpeleieHa yciayrara 3a H3IbJHEHHMe, CJIeAM [JaJd 3aIljiaTeHaTa Takca e B
HOPMATHBHO OMpe/ieJieHusI pa3Mep. 3asBICHAETO Ce MPEKPaTsIBa U apXUBUPA, aKO B 3-7THEBEH CPOK

OT PEruCTPUPAHETO MY HE € 3aIlaTeHa Jb/DKUMara Ibp)KaBHa Takca B ITbJIEH pa3Mep.”

2. Hacrosimara 3amoBen € HepasaenHa vacT oT 3amoBea NePJ[-13-129/09.11.2022 r. nHa
rnaBHus cekpetap Ha AI'KK, usmenena u nombinaena cbe 3amosen Ne PJ[-13-129(1)/22.02.2023 r.
Ha M3nbIHUTEeNHUS tupektop Ha AI'KK.

KoHTposa 1o u3IIbIHEHHETO Ha 3aroBe/ITa e ¢e OCHINECTBABA OT TJIABHHS CEKpeTap Ha
AT'KK.

3amoBenTa M W3MEHEHHWTE C HEs MpaBWiIa Ja Cce€ CBelaT J0 3HAHWETO Ha BCUYKHU

cayxutenu Ha AT'KK.



3amoBeATa W TpaBWiaTa Ja ce MyOJuMKyBaT Ha odummanHara crpanuma Ha ATKK u Ha

Intranet.cadastre.bg.

27.3.2025r.

X

MAPTAPUTA BYPJIAKOBA
INTABEH CEKPETAP
Signed by: Margarita Dimova Burlakova
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BBTPEIIIHU ITPABHUJIA
3A OPTAHM3AIIA HA AAMAHUCTPATUBHOTO OBCJ1Y’KBAHE B
ATEHIWUATA ITIO 'EOAE3US, KAPTOI'PA®UA U KAJACTDBP

PA3JIEJ |
OBIIH TTOJIOKEHUS

Ya. 1. (1) Berpemnure mpaBwiia ypekaaT OpraHM3alUsITa Ha aJMHHHUCTPATUBHOTO
oOciy>kBaHe B AreHnusita mo reoxaesus, kaprorpadus u kamactep (AI'KK), B Helinute
TEPUTOPHAJIHU 3BeHa - ciayxoute mo reonesus, kaprorpapus u kagactbp (CI'KK) u B
n3Hecennte padotau Mecta Ha AI'KK, B3aumoseiicTBueTo Ha 3BeHAaTa P OCHIIECTBABAHE HA
aJIMUHUCTPAaTUBHOTO OOCIY)XBaHE U IIOCJIEIOBATE€IHOCTTa HA W3BBPIIBAHUTE OT TAIX
IEUCTBUSL.

(2) BbrpemHuTe mpaBWiIa PEriJaMEHTHpAT MOCTUIAHETO HA BHCOKO KAauecTBO Ha
aIMMHHUCTPAaTUBHUTE YCIYTM M Ca MU3TOTBEHHM B CBOTBETCTBHE C IIPUIIOKUMOTO
3akoHomarencrBo u cranmapt BJAC EN ISO 9001:2015. IIpaBumata ca dacT OT
JnokyMeHTanusaTa Ha CucremaTa 3a UHTEIpPUPaHO YIIPaBJICHUE HA KA4eCTBOTO UM CUT'YpHOCTTA
Ha napopmarmsara (CUYKCH) na ATKK.

(3) CurypHoctra Ha WH(pOpMANUATA TPU TMPEAOCTABIHETO HA AJMUHHCTPATUBHUTE
yCIyIrd € perijaMeHTHpaHa OT BbTpemHu npaBuwiia 3a yIpaBIeHME Ha CHUIYpHOCTTA Ha
uHpopManuaTa, KOUTO ca B ChOTBETCTBHE C M3MCKBaHUATa Ha Hapenba 3a MuHUMamHUTE
M3HCKBAaHUS 3a MpekoBa W MHpopmaumoHHa curypHoct u cranaapra BJIC EN ISO/IEC
27001:2013.

(4) BorpemnuTe mpaBuia 3a OpraHU3allMs Ha aJMUHUCTPATUBHOTO OOCITy)KBaHE Ce
npuiarat B neHtpaiHara agmuHuctpanus Ha AI'KK, BB Bcmuku CI'’KK u B n3Hecenure
pabotau mecta Ha ATKK.

Ya. 2. THomutukute Ha AT'KK mo mpemocraBsiHe Ha agMUHUCTPATUBHU YCIYTH ca
otpaszenu B [loauTrka mo kauecTBo ¥ HHPOPMALIMOHHA CUTYPHOCT U XapTaTa Ha KJIUEHTA.

Y. 3. (1) HeiiHocTTa U HPOLECHT MO MPEIOCTABSIHE HA aJMUHHCTPATUBHU YCIYTH OT
AT'KK ca cpo0pa3zeHu ¢ o0muTe U3UCKBaHUS Ha AJIMUHUCTPATHBHONPOLECYAIHUSI KOJEKC U
CIICIMATHUTE HOpPMH Ha 3akoHa 3a Kazactbpa ¥ uMoTHHs peructbp (3KUP), 3akona 3a
reonesusita u kaprorpadusra (3I'K), 3akona 3a ycrpoiictBo Ha Teputopusata (3YT), 3akona
3a YCTPOWCTBO Ha depHOMOpPCKOTO Kpaitopexkue (3YUK) M moa3aKOHOBHUTE HOPMATHBHH
aKTOBE IO MpHJIAraHeTO UM, KakTo U ¢ Hapenbara 3a aIMUHUCTPAaTUBHOTO OOCIYy)XBaHe, U
Hapenbara 3a oOumuTte W3MCKBaHUS KbM HH(POPMALMOHHUTE CHCTEMH, PETHCTPUTE U
€JIEKTPOHHUTE aIMUHUCTPATUBHU YCITYTH.

(2) Bcuuku agmuHHCTpaTHBHU yeiuyrd, kouTto npenoctaBs AIKK u mHdpopmanmsra 3a
TAX ce BOUCBAT B Peructbpa Ha yciayrute Ha AJMUHUCTPAaTUBHHUS PpErMCTBD Ha
Wuterpupanarta uHdopMaloHHa cUcTeMa Ha abpkaBHata aaMuHuctpauus (MUCIA),
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cbriaacHo HapenGaTa 3a aIMUHUCTPAaTUBHUS PETUCTHP, U B ENMHHUS mopTai 3a AOCTBI 10
enekTpoHHu aaMuHUCTpaTuBHM yeiayru (EITJIEAY).

(3) Cnucbk Ha aIMUHUCTPATUBHUTE YCIYrd U MHGOpMAIUATA 3a TAX ce MyOJMKyBa Ha
utepHer crpanunara Ha AI'KK, ©Ha wnbopmannoHHu Tabina B IIEHTpPOBETE 3a
anmuHucTpatuBHO obOciyxkBane (LJAO) w B KapmactpanHo - aaMHHUCTpaTMBHATa
nHpopmannonna cucrema (KAVC - moprain), 4pe3 KOSTO c€ OCBHIIECTBABA OCHOBHHUS JIOCTBI
JI0 €NIEKTPOHHUTE yciyru, npeaoctassiHu ot AT KK.

(4) Nudopmarmsra 3a aIMHHACTPATUBHOTO OOCITY)KBaHE CE aKTyajlH3Hpa BbB BCHYKU
MH(OPMALIMOHHU HW3TOYHULM B 7-IHEBEH CpPOK OT BIIM3aHETO B CHJIa Ha MPOMEHU B
HOPMAaTUBHUTE AaKTOBE, OCBEH aKO C HOPMAaTUBHUSA aKT HE € OINpelelieH JAPYr CpOK.
AKTyanu3anusTa ce OCBhLIECTBSIBA OT JIMIlA, ONPEAENCHH ChC 3aloBel] HAa HU3IMBIHUTEIHUS
nupekrop Ha AT'KK.

Y. 4. (1) Uadopmarusita 3a Bcudku yciayrd, kouto ce mpepoctaBit oT CI'KK u
aIMUHUCTPAaTUBHUTE 3BEHA B LeHTpasHO YympasiaeHue Ha AI'KK - | JlenoBoxcTBo®,
L eokapToHa“ u ,,Peructep Ha mpaBOCIOCOOHUTE JHIA®, CBIBpPKA HOPMATHBHOTO
OCHOBaHHE 32 TAXHOTO MPEAOCTaBsHE, HEOOXOJUMHUTE TOKYMEHTH, CPOKOBE 3a M3IBbJIHEHUE,
dopmMaTa M HauMHA Ha 3asBsABAHE W IMPEIOCTAaBsIHE, TaKcaTa 3a ChOTBETHaTa yciyra (3a
yCIyTH, KOUTO Ca IUIaTeHH), HAYMHUTE Ha IUIAIaHe, CpEACTBaTa 3a EJICKTPOHHA
UACHTU(UKAIUS TPU EISKTPOHHO 3asBsiBaHe, 00pa3lUTe Ha 3asBICHUS U MMPOTOKOJIU 32 YCTHO
3asBsiBaHe (3a YCIYIUTE, 32 KOUTO Ca IPUIIOKHMH).

(2) TakcuTe 3a mpeJOCTaBIHUTE aIMHUHUCTPATUBHHU YCIYTH ca ompenencHu B Tapuda
Nel4 3a takcute, KouTo ce crOupar B cuctemara Ha MPPB u ot oOnactHute ympaBurenn
(Tapuda Nel4) wm morar mga ObJaT 3arIaTeHH OT MOTPEOUTETUTE 1O OAHKOB BT, B LleHThpa
3a aamuHHcTpaTHBHO oOciyxBane (IIAO) mpe3 IIOC-tepmuHam W 4Ype3 EICKTPOHHH
pasIulalaHus — 3apekaane Ha cMeTka ¢ ePay, unu ¢ 6ankosa kapta B KAWC noprana.

(3) CpabpxaHueTo Ha AJMMHUCTPATUBHUTE YCIYTH MO KaJacThp, PEAbT U YCIOBHITA 32
3asBSIBAHETO M MPEJOCTABSIHETO UM, KAKTO U BUABT U CPOKBT, B KOWTO CE€ MPEJOCTABAT, Ca
onpenenenu B 3KWP, Hapenba Ne PJ[-02-20-4 ot 2016 r. 3a mpenocTtaBsHe Ha YCIYTd OT
KaJlacTpajHaTa KapTa M KaJacTpajdHuTe peructpu. ChbIbpKaHUETO Ha aIMUHUCTPATUBHUTE
YCIIYTH IO MPU00MBaHE HA TMPABOCIIOCOOHOCT M OT Perucrbpa Ha MPaBOCIOCOOHUTE JINIIA,
pPEABT U YCIOBHUATA 3a 3a8BSIBAHETO U NMPEJOCTABIHETO UM, KAKTO U BUABT U CPOKBT, B KOHUTO
ce mpenocrapsT, ca onpenenenn B 3KMP u Hapen6a Ne 3 ot 16.02.2001 r. 3a BomeHe u
CbXpaHsBaHE Ha perucTbpa Ha JHIATa, MPABOCHOCOOHM Ja HU3BBPIIBAT JEHHOCTH IO
KaJacThpa, a 3a YCIyrure, mpefnoctaBsiHu oT ['eokaprdonn — B 3akoHa 3a reojesusTa u
kaprorpadusra, 3KUP n 3akona 3a HarmoHanHus apxuseH ¢pouja (SHAD).

(4) OtroBopu Ha 3amUTBaHUS, TOCTHIMIU MO TIOIIATa, IO ENEKTPOHHATA IOIIA, Ype3
CCEB wi upe3 Ipyr KaHal 3a Bpb3Ka, KOUTO U3UCKBAT €KCIEPTEH OTTOBOP, CE MPETOCTABAT
B CpOK 10 14 nHU OT MOCTHIBAHETO WM, aKO C PE3OJIOLHMS WM C HOPMATHBEH akT HE €
orpezieNieH APYT CPOK 3a U3MbJIHEHHE. B ciydyante korato € He06XoaMMa MPOBEPKA HA MSICTO
WJIA CTAHOBUIIE HA JPYT OPraH — CPOKBT CE YIbJKaBa C HE MoBeye OT 14 nHU.

(5) CpoxbT 3a penieHus MO MOCTHIMIIM MPEIOKEHUS, TIPOTECTH, KaJOU M CUTHAIU €
chriacHo AaMuHHCTpaTHBHOMNpOoIecyanHus koaeke (AIIK).
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Ya. 5. (1) IIpemocraBsHeTo Ha aIMUHHCTPATHBHUTE YCIYTM C€ OCBIICCTBSABA OT
IbpXKABHU CIY)KUTEIHM M OT JMIla, padoTelmu Mo TPydoBO MpaBooTHomeHue. [loabopsrt,
HAa3HAYaBAaHETO Ha JbPKABHUTE CIY)KUTEIH, MOBHUIIABAHETO HA KBAIM(UKAIUATA UM,
IIPOBEXKIAHETO HAa OOYYEHMsI M OLICHSIBAHETO HA CIYXUTEIUTE, C€ H3BBPLIBAT CBIJIACHO
JEMCTBAIlOTO 3aKOHOAATENICTBO, BhTpelHuTe npasuia 3a OpraHu3alysITa Ha yIpaBIeHUETO
Ha yosewkure pecypeu B AI' KK u HapbuHuka 110 yrpasieHrne Ha Ka4eCTBOTO U CUTYPHOCTTA
Ha uH(popManusITa.

(2) Beekn noomocthmma ciayxurea B AI'KK u 8 CI'KK 3agbmkuTeHo ce 3ar03HaBa
OT NPEKHUsSI CU PBKOBOJUTEN C. JIBXKHOCTHATA CH XapaKTEPUCTHKA, BbrTpemHuTe npasuia 3a
opraHuzanus Ha agMUHUCTpPAaTUBHOTO oOciyxBane B AI'KK, MHCcTpykius 1Mo cUrypHOCT Ha
nHpopmanusara u BbTpemHUTEe AokymeHTH Ha CHUYKCH, Komekca 3a moBeneHue Ha
CILY’)KMTEJIUTE B AbprKaBHAaTa aAMUHUCTpauus U Etnuen konexc Ha ciyxurenute B AI'KK.
Benuku cnyxurenu noanucar Jleknapanus 3a moBepuTenHoOCcT KbM MHCTpyknusita mno
CUTYPHOCT Ha WH()OpMAIIHATA.

(3) OOy4eHueTo Ha HOBOMOCTBIMIIMTE CIY)KUTEIH CE MPOBEX/IA M0 CHUCHK, YTBBPJICH
oT u3mbJHUTENHUS qupekTop Ha AT'KK.

(4) Beeku citysxuTes MOJJICKH Ha 00yYeHHEe 3a Pa3BUTHE HA 3HAHUSTA U YMEHHSATA MY,
W 3a MOBUIIABaHE KayecTBOTO Ha AaJMUHUCTPATUBHOTO oOcimyxkBaHe. OOyueHHETO Ha
CIIY>)KUTEJIUTE C€ OCBIIECTBSIBA CHIIIACHO MHAUBH/IyaTHUTE TOAUIIHY IJIAHOBE 32 00yUYCHHE.

Ya. 6. (1) IIpu mpenocraBsHe Ha AAMHUHHCTPATHUBHUTE YCIYTH, CIYKUTEIUTE ca
JUIBKHHU Jla CHa3BaT W3MCKBaHMATA 3a 3alllUTa Ha JIMYHUTE JaHHU, perjaMeHTHpaHu B
[TonuTHKa 3a 3a1UTa HA TMYHUTE JaHHU U CBBP3aHUTE C HEs MPaBUIIa U IPOLETypH.

(2) Bcuuku cnyxutenun mnojnucBar Jlexnapanus 3a MHQOPMHPAHOCT OTHOCHO
00pabOTBaHETO HA JIMYHUTE UM JaHHHU, OOpaOOTBAHETO HA JMYHU JIaHHU Ha TPaKIaHUTE U
3aIbDKeHusATa UM BbB Bpb3ka ¢ Permament (EC) 679/2016 r. u 3akoHa 3a 3ammra Ha
JIMYHUTE JaHHU.

(3) JIumara mo wi. 55, an. 7 u 8 u un. 56 or 3KUP, xouro mpu aIMUHUCTPATUBHOTO
oOciyxBaHe 00paOOTBAT NWYHM JIaHHU, ca ATBHKHU Ja cma3BaT Permament 679/2016 r. u
3akoHa 3a 3aIUTa Ha JIMYHUTE JaHHU.

Ya. 7. (1) ATKK npenoctass ¥ 1oj3Ba BbTPEIIHA aIMUHUCTPATUBHU YCIYTH, KaTo:

1. npenoctaBs BBTPEUIHM €JIEKTPOHHU aaMuHucTpatuBHU ycinyrn (BEAVY) Ha
aIMMHHUCTPaTUBHU OpraHW, Ha JIMLA, OCBILNECTBABAIIM MYOJIWYHHM (QYHKIMM U Ha
OpraHu3aIH, NIPEIOCTaBAIIM OOIECTBEHN YCIyTH, Bb3 OCHOBA Ha 3asBJICHHE 3a MOJTy4aBaHe
Ha goctsll 10 BEAY B KAUC. [Totpebutenute, noayunnu npasa 3a BEAY, npu 3asBsiBane
Ha ycayra mnpe3 KAMC mnopran 3abDKUTETHO IOCOYBAT HOPMATHBHO U (PAKTHUYECKO
OCHOBAaHHE, ChIVIACHO KOUTO 3asBsIBAHATa yCiayra € HeoOXoIuMa 3a U3IIbJIHEHHE Ha 3aKOHOBU
MPaBOMOIIMSI W/WJIM 3a IMpPeNOoCTaBsSIHE Ha EJIEKTPOHHM aJMUHHCTPATHUBHU YCIYT'M Ha
rpaX/1aHu U OpraHU3allNH;

2. TpenoCTaBs MO CIyXeOeH MbT MHPOPMAIUS U TaHHHU, CHOUPaHU WIH Ch3/IaBaHU OT
Hes B KayecTBOTO M HAa IbPBUYEH aJMUHHCTPATOpP Ha JIaHHU, Ha JIPYrd 3aUHTEPECOBAHU
aIMMHHUCTPaTUBHU OpPraHd, Bb3 OCHOBAa Ha IHCMEHO 3asBABAHE OT TAXHA CTpaHa, INpHU
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3aJIbJDKUTENIHO TIOCOYBAHE HAa HOPMATUBHOTO M (DAKTHMUECKO OCHOBAaHHE, CHITIACHO KOHUTO
3asiBiIBaHATa yciIyra € Heo0xoiuma 3a U3IM'bJIHEHUE Ha 3aKOHOBH [TPaBOMOLIIS;

3. 3asBsiBa W/WIW Toy4yaBa HMHQpOpMaNMs M JaHHU IO CIY)XEOCH IbT OT JPYru
aJIMUHUCTPAIMY, TbPBUYHU aJMHHUCTPATOPH HA JaHHU BBB BPB3Ka C MPEJOCTABSIHHUTE OT
Hesl aJMUHHUCTPATHBHU YCIYT'M, OCBEH B CIy4dauTe Ha OOCKTHBHAa HEBBH3MOMKHOCT.
CayxeGHOTO chOMpaHe Ha JJAHHH CE€ OCBIIECTBSABA UPe3 aBTOMATHU3UPAH JIOCTHI JIO TaHHUTE
ype3 aIMUHHCTPATUBHU HMH(OPMAIIMOHHM CHCTEMH, Karo BBbTpEIIHA EJICKTPOHHA
aJIMMHHUCTpATHBHA YCIIyTa, BKIIOYUTEIHO Ype3 cpelaTa 3a MEKIyperucrpoB oomen Regix.
Omnpenensr ce CIyKUTENHU C MpaBa U OTTOBOPHOCTH 33 U3BBPIIBAHE HA CHOTBETHUTE CIIPABKHU.
[TonydyenuTe JaHHU OT MbPBUYHHUTE aJIMUHUCTPATOPU HA JIAaHHU Ca BAJIMHU 3a MPOILETypUTE
0 MpeJ0CTaBsHe Ha aIMUHUCTPATUBHU yciyru. MHopmanus no cinyxedeH nbT ce choupa u
Ype3 MpeloCTaBsHE Ha JOCTBI A0 JaHHUTE, ChXPAHSIBAHU OT ITbPBHUYCH aAMHHHUCTPATOP HA
JaHHW Ype3 MHapojia WM pPEIUTMKHpaHe, Ype3 IMpOBEepKa B IYOJWYEH PErucTbp, W Upes3
MMUCMEHA KOPECTIOHICHINS ¢ 0OMEH Ha XapTUEHH JOKYMEHTH.

(2) ATKK ocurypsiBa ciyeOHO BCHUKH M3JIaBaHU OT HEsl JOKYMEHTH, HCOOXOIMMH 32
MPeIOCTaBsiHA OT areHIusATa aIMUHUCTPATUBHA yCIIyTa.

Ya. 8. Penpr 3a peructpauusra ¥ OpraHusanuara Ha pabora ¢ >kanbu, CUTHAIH,
MIPOTECTH U MPEJIOKEHHSI C€ U3BBPILIBA B CHOTBETCTBUE ¢ AJIMUHUCTPATUBHOIIPOLIECYATHUS
KoJIeKC ¥ ¢ BpTpeninu npaBuia 3a padota c xandu u curnanu, noctonuiau B AIKK.

PA3JIEJ |1
CTAHJIAPTH HA AIMAHUCTPATUBHOTO OBCJYKBAHE

Y. 9. (1) CranaapTute 3a MpeoCTaBsIHE HA YCIYTUTE ca ChOOPa3eHH C M3MCKBAHUSATA
Ha OOmM cTaHgapTd 3a KauyecTBO Ha aJMUHHMCTPATUBHOTO OOCTY)XBaHE CBHIJIACHO
[Tpunoxenne Ne 7 kbM ui. 20, an. 1 or Hapenbara 3a agMUHUCTPAaTUBHOTO 00CITY)KBaHE.

(2) 3a obo3HayaBaHe Ha MSCTOTO 3a IPEAOCTABSIHE HA AIMHHHCTPATUBHU YCIYI'H B
CT'KK ce u3non3Ba HauMeHOBaHUETO ,,lIeHTHp 3a anMuHECTpaTUBHO 00CTy)BaHe . CHIIOTO
HaMEHOBAHHE C€ M3I0JI3BA B YKa3aTEIHUTE Tabenu 3a MecToHaxoxaeHueto Ha [[AO u Te3u
B IIAO, Ha wunrepHer ctpanunara Ha AI'KK, B nokymeHTH, Opoumrypu W/uiaud B ApPYyru
MaTepuaiy.

(3) 3Benoro 3a aamuHMCTpaTHBHO oOciyxkBaHe upe3 I[JAO B CIKK wu
aJIMUHUCTPATUBHUTE 3BEHA B LIEHTPAIHO yIlpaBieHue - ,,JlenoBoacrso®, ,,I'eokaprdonn’ u
,,PETUCTBP Ha MPAaBOCIIOCOOHUTE JIUIIA“, CbOOPA3HO CBOUTE (PYHKIIMOHATHOCTH

1. npenocraBaT wuHQoOpManMs Ha MOTPEOMTENUTE 3a H3JAaBAaHUTE aKTOBE U
MPEIOCTaBIHUTE YCIYTW TPHU OCHILIECTBSIBAaHE HA AJAMHHHCTPATUBHOTO OOCIy)KBaHE Ha
JOCTBIIEH U pa30MpaeM €3UK;

2. OTroBapsAT Ha 3alWTBaHUS OT OON] XapakTep W HAcOYBAT BBIPOCHTE IIO
KOMIIETeHTHOCT A0 cbhoTBeTHUs ciyxkuten/3BeHo B AI'KK wmm CI'KK, umu xeM gpyr
aMMHHUCTPATUBEH OPraH,
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3. pazsicHSIBaT U3UCKBAHUATA, HA KOUTO TPsOBA Ja OTrOBapsT 3asBICHUETO/UCKAHETO
3a OCBHILECTBABAHE HA aIMUHUCTPATUBHOTO OOCIyKBaHe, *KajndaTa, CUTHAIBT, POTECTHT WU
MPEAJIOKEHUETO;

4. npuemar 3asBJICHUS U UCKaHUsI, )KalOu, CUTHAJIN, IPOTECTH U MIPEJI0OKEHUS;

5. mpueMaT 3asABJICHHUS U PETUCTpUpAT YCTHM 3alMTBAHMS IO 3aKOHA 3a JOCTBI 10
oO1ecTBeHa HHGOPMAIIHS;

6. UW3rOTBAT MPOTOKOJHM IPH YCTHO 3asiBsIBaHE 3a INpENOCTaBsiHe Ha yciyra (c
M3KJIIOUCHHE Ha YCIYTUTEe MO0 KaxacThp). VckaHusATa, BHECEHH YCTHO, C€ OTpa3siBaT B
MPOTOKOJI CBhIVIACHO oOpaserl, yTBepacH oT riaBHHUs cekperap Ha AI'KK. Ilporokonst ce
MOAMMCBA OT 3asBUTEIIS U OT CIIY>KUTEIs, IpUeMall] 3asBICHHUETO.

7. mpoBepsiBAT MBJIHOTATa Ha JOKYMEHTALMSTa IO BCAKO 3asBICHUE/HCKAaHE 3a
OCBILECTBSIBAHE HAa aJIMUHUCTPATHBHO OOCITy)KBaHE, ChIITACHO HOPMATUBHUTE U3UCKBAHUS 32
U3MBJIHEHUE Ha YCIYIHTE, CKaHUpaT HEOOXOJMMHUTE JOKYMEHTH 3a W3IbJIHEHUETO Ha
aJIMMHHUCTpaTUBHATA yCIIyra;

8. BBbBexmar u peructpupar 3aseieHuiara B KAWMC-genoBogeH Monayn WM B
aJIMMHHUCTPATUBHO-UH(GOPMAIIMOHHATA CUCTEMa AKCThP-/1€JI0BOJACH MOIYII.

8.1. yTouHsIBaT CchC 3asgBUTENS alipec, TenedoH, eIeKTPOHEH aApec 3a KOPECTIOHACHIINS
Y HauYMHA 32 IPeJOCTaBsSHE Ha pe3yiTara/yBeAOMIICHHETO 3a U3IIbIHEHATA YCIIYTa;

8.2. yBeoMsIBaT 3asBUTENS 3a CPOKA, B KOWTO yciyraTa e 0b/ie U3BbpPIICHA, KAaKTO U
TakcaTa, KOsITO Cle/iBa Jia 3aIlaTH, B ClIy4ail ue € AbJDKUMA;

8.3. mpoBepsiBaT 3a Beye 00pa3yBaHU IMPENHUCKH, UMAIIH BPb3Ka ChC 3asBSIBAHETO Ha
ycllyrara ¥ py HaJluyue Ha TaKuBa, CBbP3BaT IIPUETOTO 3asBJICHUE C TAX;

8.4. yBemomsiBaT 3asBUTENS 32 BXOAALIMS HOMEP HA YCIEIIHO pPErHCTPUPAHOTO
3asiBJIEHUE, KaTo pa3nedyarBar popmaTa Ha PETUCTPUPAHOTO 3asBIIEHUE, MOANUCBAT 'O U 'O
IIPENICTABSAT 3a NOJAINC HA 3asIBUTEIIS;

8.5. mpM TpelmHd WIM HEMbIHU JOKYMEHTH HE pEerucTpupar 3asiBIC€HUE, 33 KOETO
YBEIOMSBAT 3asABUTEIS;

9. naBar mHpopManus 3a Xo/1a Ha paboTara 1o NMpenucKara;

10. ocemectBsiBaT BpB3Kata ¢ ocraHanutre cuayxuremn ot CIKK wmm  cwe
cnyxutenu/agMuauctpatuBan - 3BeHa oT  AIKK  mo moBox  ocwliiecTBsBaHe Ha
aMUHUCTPATUBHO OOCITY>KBaHE;

11. npenocTaBAT HCKAHWUTE JOKYMEHTH, BKJIIOYUTENHO W3AAJ€HUTE WHAWBUIYaTHU
aJIMUHUCTPATUBHU aKTOBE U JPYTU JOKYMEHTH, JaHHU U MH(OpMAIHs, KOUTO ca pe3ysiTaT OT
OCBILECTBEHO aIMUHHUCTPATUBHO O0OCITy)KBaHE;

12. ocehluecTBsIBAT KOHTAKT CBhC CIY)KUTEIHTe/3BeHaTa, pabOTelM EKCIEPTHO 10
MpenucKuTe, 00pa3yBaHU MO 3asBJICHUS/MCKAHUS 32 OCHIIECTBSIBAHE HA aIMHUHHMCTPATUBHO
oOcityKBaHe, U MO MPENUCKUTE, 00pa3yBaHU Bb3 OCHOBA HA CUTHAIIU WJIH MPEAJIOKEHUS;

13. pa3sicHABaT HauMHA Ha IJIalaHe, KaTO HachpyaBaT IUIANIAHETO C IUIATe)KHA KapTa
ype3 TepMuHaIHA yeTporcTea [TOC.

Ya. 10. (1) Padoraoro Bpeme Ha I[TAO na CI'KK u Ha agMUHHUCTpAaTUBHHUTE 3BEHA B
LEHTPAaJHO YympasieHue - ,,JlemoBoacTBo® »l eokaptoHa“, u ,Perucrsp Ha
MPABOCIIOCOOHMTE JIMLA* € HE TMO-KPATKO OT pabOTHOTO BpEME, YCTAaHOBEHO € Y CTPONUCTBEHHS
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npaBuiHuK Ha AI'KK. O6siBenoTo padotHo Bpeme Ha [IAO B CI'KK moxe na He chBmana c
00siBeHOTO paboTHO Bpeme Ha choTBeTHaTa CI'KK.

(2) B ciiyuaute, korato B IJAO nMa notpeGUTEIH B Kpasi Ha 00sBEHOTO pabOTHO BpEMe,
paborara Ha [JAO mpoawkaBa 10 MPUKIIOYBAHE HA TAXHOTO OOCTY)XBaHE, HO HE MOBEYE OT
7IBa aCTPOHOMHYECKH Yaca cje]l 00sIBEHOTO pabOTHO BpeMe.

(3) B LIAO ce ycraHoBsiBa pa3jiu4eH pej 3a IMOJ3BaHE HA MOYMBKUTE, Taka 4Ye Jia ce
OCHUTYpPH HETNPEKbCBAEM PEKHUM Ha paboTa ¢ MOTPEOUTENUTE, BKIIOYUTEIHO 3a MOoJaBaHe Ha
3asiBiieHUs/McKanusl, 3a miamane upe3 [IOC u/unu 3a nonyyaBane Ha HHGopMaIus, JaHHU U
JTOKYMEHTH, B pamkuTe Ha o0sBeHoto 3a L[AO pabGotHo Bpeme. PabGoTHusar rpadux Ha
cyxutenute, kouto padoTsat B IJAO na CI'KK, ce yrBbpkaBa chC 3aroBel Ha Ha4aJTHUKA
Ha CI'KK.

(4) PaboTHOTO BpeMe, MEKIYAHEBHUTE U MEKIYyCEIMUUYHUTE TTOUUBKU HA CIY>KUTEITUTE
B IIAO ce choOpa3sBaT ¢ M3MCKBaHUSATA Ha 3aKOHA 3a AbpxaBHUs ciyxuten u Komekca Ha
Tpyna.

Y. 11. (1) CinyxeOHHUTE MOMEUICHUS, B KOMTO CE OCHINECTBSIBA aJIMUHUCTPATHBHO
oOcityBaHe, ce/iBa J1a UMaT OCUTYPEHU:

1. ynoOeH u jeceH MOCThII, 32 KOWTO ce M3TpakJIaT W/WIM Ce U3IMOJI3BAT €IIEMEHTH 3a
aJlarTpaHe Ha CIIy)KeOHUTE MOMEIICHHSI U JOCThIIA JI0 TAX;

2. MOAXOJAUIN YCIOBHUS 32 BB3PACTHH XOpa, OpeMEHHH XEHH, XOpa C YBPEKIaHWUS,
XOpa ¢ HaMaJeHa MOJBIKHOCT W/MIU ChC 3aTPyIHEHUS B MPUIBUKBAHETO, POAUTEIH WU
NPUAPYKUTESIIM Ha MaJK{d Jela - TaKuBa IMOJXOMSAIIM YyCIOBHS ca: OQOpMIICHHE Ha
MIPOCTPAHCTBATA B MIOMENICHUATA, TIO3BOJISBANIO CBOOOTHO MPUABIKBAHE C MHBATUIHHA /WU
JETCKU KOJIMYKH, MECTa 3a CSJaHe, MECTa 3a TOIThJIBAHE U MOJaBaHEe HA 3asBIICHUS/UCKAHUS,
MojlydyaBaHe Ha JIOKYMEHTH W HWHQoOpMainus, MecTa 3a IUlalllaHe WU JPyrd, KOUTO ca
CbhOOpa3eHu ¢ MOTPEOHOCTUTE HAa CHOTBETHUTE MOTPEOUTENH, U ca 0003HAYCHHU 3a TAX;

3. J0CTaThUHO IIMPOKH MPOCTPAHCTBA 32 U3UaKBaHE HA pella C OCUTYPEHA Bb3MOXKHOCT:
3a cAlaHe Ha HE MO-Manko OT 4 moTpeOuTenu, 3a TMOMBIBAHE M OKOMIUIEKTOBAaHE Ha
3asIBJIICHUS/MUCKaHMSI C OCUTYPEHH TOHE €Ha Maca, OI0po WM TUIOT, KaKTO U 3a TMoJIaBaHe Ha
3asBJICHHS/MCKAHUS, ¢ 00IIa IJION] He MO-MaJIKo OT 12 KB. M;

4. ocBeTJieHHWE, TOKPHUBAIO0 BCHUYKKM 30HM BBB BBHTPCIIHUTE TMPOCTPAHCTBA Ha
MOMENICHUsATa, C OpOH W pasMoJOKEHUE Ha OCBETUTEIHUTE TeNa, KOUTO OCHUTypsSBaT
JOCTBITHOCT Ha 0OCTY>KBaHETO U Ha WH(OpPMAIMATA BbB BCUUYKH TTOMEIICHHS;

5. muTelina Boa;

6. BB3MOXKHOCT 32 TIOJI3BaHE HA TOAIETHA;

7. BB3MOXKHOCT 3a ITOJI3BaHE Ha Oe3IUIaTeH JOCTBII 1O HHTEPHET.
(2) TlocraBsaT ce ykazaTenHu Tabeau 3a MecTOHaxoxJeHHeTo Ha 1IAO u ykazaTenHu

tabemu B I[AO w/mnm B Cioy)KeOHHUTE TOMEIIEHUS, B KOUTO CE€ OCHIIECTBIBA
aJIMMHHUCTPATUBHOTO 0OCITy>KBaHe, IPU CMIa3BaHE Ha CIICTHUTE U3UCKBAHUS:

1. ykazatenHure Tabenu ce MOCTaBAT HA BUIUMHU MECTa U Ha MOAXOJSANIO PA3CTOSTHHE
ChOOpa3HO MpeTHA3HAYCHUETO UM U MecTaTa, KOUTO 0003HaYaBaT;

2. ykazarenHuTe Tabenu 3a mecToHaxoxaeHuero Ha I[AO ce mocraBsT Ha BXxoja Ha
TIOMENIECHUSTA;
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3. yKazaTelqHUTe Talenu B CIYKEOHUTE IOMEIICHHUS, B KOUTO C€ OCBHIIECTBIBA
aIMUHHUCTPATUBHO  OOCIIy)KBaHe, OpHEHTHpaT W HHQOpPMHUpAT MOTpeOUTENUTe 3a
OpraHuzanusaTa Ha 0OCIIy>)KBaHETO, BKIIOUUTEIHO 32 paOOTHOTO BpeMe, 3a MecTaTa (THIleTa)
3a 3asABsSBaHE U MMOJIy9aBaHE Ha JOKYMEHTH, JJaHHU U WH(OpMAIKs, 32 MecTaTa 3a IUTalaHe
(banka, Opyr MOCTaBUMK HA IJIATSKHU YCIyrd) M JAPYrHd BBB BPH3Ka C OpraHU3aIusaTa Ha
00CITyKBaHETO;

4. ykaszaremHHUTE Ta0elr ChIBPIKAT JIOTOTO U CJIOTaHa Ha IbPiKaBHATA aJIMUHUCTPALIHSL.

(3) Ha wunrepner crpanunara na AI'KK ce mommbpika akTyanHa wuHbopMmamnus 3a
noctbrma 10 IIAO u go cinyxeOnute momemenus B crpaaute Ha CI'KK, B kourto ce
OCBIIECTBSIBA QJMHUHHUCTPATHUBHO OOCITyXBaHe, KaTo: Kapra ¢ MECTOHAaXOXXJICHHUETO,
OOIIECTBEH TPAHCIOPT, BB3MOKHOCTM M MecTa 3a Oe3MIaTHO WM IUIaTEHO NapKHUpaHe,
HaTOBapeH! (MMMKOBH) U HEHATOBAPEHU YacOBE Ha MOCEIIAEMOCT.

(4) Beeku canyxuten ce uaeHtuduiupa npea norpedurenure B IIAO u B ciry:xeOHHTE
MOMENICHUS, B KOUTO C€ OCBIIECTBSIBA aJIMHUHUCTPATUBHO OOCIY)KBaHE, 4pe3 SCHO BUIAUM
OTJIUYHTEIICH 3HAK WM JPYr MAaTepUAJICH HOCHTEN C YCTHBHH JaHHH 32 COOCTBEHO H
(baMUIHO UME, UTHKHOCT U aIMUHUCTPALINS, KbM KOSTO MPUHAICKH.

(5) Tlpu BomeHe Ha Tene)OHHU pA3TOBOPU CIYXKHUTCIUTE CE€ MPEIACTaBAT U
uaeHTUQUIUpAT ChC co0OCTBEHO u dbamuinHo ume, KaTo chOOIIaBatT
aJIMMHHCTPAIHATA/3BEHOTO, KbM KOETO MPUHAIIEKAT.

Ya. 12. OOciyXBaHETO Ha MOTPEOUTENUTE CE OCHIIECTBABA IPU CIAa3BAHETO Ha
CJICIHUTE MPaBUJIA 32 KOMYHUKAITHS:

1. u3non3BaHe Ha 3aABJDKUTEIHUTE PEKBU3UTH B KOMYHHKalMsITa ChOOpa3HO
KOMYHUKAIIMOHHUS KaHAJI:

a) MHUIMUPAHE Ha pa3roBOp ype3 Mo3jpas, Hampumep ,,Jloopo ytpo*, ,,Jlo0bp aeH™
Wy ,,31paBenTe’;

6) obpsbiieHue ,,['ocmoxo/rocnoante’;

B) 3allMTBaHe C M3pa3, KOWTO ¢ MICHTUYEH WM CXOJeH ChC: ,,C KakBO Mora ja Bu
Opga mone3Ha/moneseH?; ,JlocrarbuHa Jm Bu e mpenocraBeHara wuHpopMmanuas“ U
,,Heo0xoaumMo 11 Bu e Helo JonbIHUTETHO;

I) 3aBBpIIBaHE HA PA3rOBOP C M3Pa3, KOWTO € WACHTHUYEH WK CXOJICH ChC: ,,biaaromaps
Bu 3a Tepriennero”, ,,XKemnas Bu xy6aB nen!*;

1) 3aBbpIIBaHE HA MUCMEHA KOPECIIOH/ICHIINS C MU3pa3, KOWTO € UICHTHYCH WK
CXOJIEH ChC: ,,OcTaBaMe Ha Pa3MOJI0KEHHE 3a JOMBIHUTEIHN BbIpocu ™, ,,C yBakeHue",

2. IGMOHCTpUpAHE HA YUTUBOCT, Mpe/ipa3oiaraHe Ha MOTPEOUTETUTE U ThPIICHUE;

3. OKa3BaHe Ha MPUOPUTETHO BHUMAHUE HAa MOTPEOUTENNUTE TIPE]] APYyra AeHHOCT;

4. B MIPUCHCTBUE HA MOTPEOUTENUTE CIYKUTETUTE HE BOJAT JIMYHU PA3TOBOPU U HE
KOHCYMHpAT XpaHH U/ MU HATUTKH.

Ya. 13. (1) [Ipu npenocrasiHe 1 00sBsIBaHE HA WHPOPMAIHSITA 32 aIMHHUCTPATUBHOTO
oOcy>kBaHE Cce Cra3Bat CIASAHUTE MPaBHIIA:

1. mpegocraBsiHaTa Ha MSCTO, MO TeleoHAa U MO EIEKTPOHEH MHT HHPOpMALHS €
WJIEHTUYHA TI0 ChIBPKAHUE;
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2. undopmanuara ce nIpeacTaBs M0 CUCTEMATU3UPaH U MO0 Bb3MOXKHOCT - CXEMaTHUEH,
TabnuyeH W/uiau rpa@uueH HayuH, KOWTO OCHUTYpsIBa YJIECHEHO M Obp30 BB3MpPHUEMaHE MpU
cbOOpa3siBaHE CbhC CHEHU(PUUYHUTE MOTPEOHOCTH HA OTACIHUTE KATErOpuu MOTpeOUTeNnH
(xopa ¢ yBpexaaHus, Xopa C TpallHU YBPEXKJaHUs, BB3PACTHHU XOpa, XOpa C HamalieHa
MOJIBFDKHOCT W/WJIA ChC 3aTPYIHEHUS B MPHUABIKBAHETO, POJUTEIH WIHM TPUIPYKHUTEITH Ha
MAaJIKH JIella, TOTPeOUTEe I, KOUTO HE BIAIeAT OBITapCKU €3UK, U JIp.);

3. oO0sBsABaHeTO Ha wWH(pOpMANMATa C€ TMPEeNoCTaBi Ha MICTO B CIyXeOHUTE
MOMEILIEHUs, B KOUTO CE€ OCHILIECTBSABA aMUHUCTPATUBHO OOCIy>KBaHEe, HA WH()OPMALIMOHHU
TabJja, BKIOYBAIIY M oUIIMATHATE Tabsa 3a oOsBIICHHS, BbB (PU3MUYECKA /WU €JIEKTPOHHA
dbopMa, upe3 MOAXOASAIIO0 TEXHUYECKO OOOpyABaHE C OCUTYPEH AaKTHUBEH JIOCThII Ha
MOTPEOUTENUTE JI0 HETO;

4. mpenocTaBsHETO Ha MH(pOPMAIUSA Ha MOTPEOUTEIMTE 10 TenedoHa ce OChIIECTBIBA
gype3 teneponnute nuHUM B LJAO ma CI'KK m agMUHHCTpaTHBHHWTE 3BEHAa B IICHTPAIHO
ynpasnenue Ha ATKK — | JlenoBoacto®, ,,I'eokapTdoH”, ,,Peructbp Ha mpaBOCIIOCOOHUTE
ama‘;

5. Bcuuku TenedoHU 3a KOMyHHKAIUsl C MOTpeOUTEeNnuTe ce MyONMKyBaT Ha BUAHO U
ynobHo 3a noctehBaHe Msicto Ha uHTepHer crpanunara Ha AI'KK u KAUC mnopran.
Nudopmanusara 3a tenedpoHute ce myOnMKyBa M CBOEBPEMEHHO AaKTyajJU3Wpa Ha BCHUYKHU
nH(OPMALMOHHY TUIaTHOPMHU, Ha KOUTO € ONoBecTeHa MH(OpMalUs 3a MPEIOCTaBIHUTE OT
AT'KK anmMuHUCTpaTUBHU yCIyrd. 3a BCHUKU OOsBeHHU TenedoHU ce 00O3HauaBa Janu ca
CTallMOHApPHU WJIM MOOWIHHM, O€3IJIaTHU WIM IUJIATEHH, KAaTO C€ TOCOYBAT CHOTBETHUTE
tapudu;

6. CIIy’)KHTEIUTE, KOUTO Ca ONMPEIEICHH JIa TIPEJOCTaBAT OTTOBOPHU IO TeJePOHa, KAaKTO
W TEXHUTEC 3aMECTHHUIIM, MPEIAOCTaBAT HA MOTPEOUTEINTE MAKCHMATHO TOYHA, SICHA H
n3uepnareaHa nH(OpMalrs Mo BBIIPOCUTE OT 001l XapakTep. Brmpocu oT 061 xapakrep ca
BBIIpocuTe Mo 4. 9, an. 3, 1.1-3, 9 u 13,;

7. IO TIOCTAaBEHU BBIIPOCH, U3UCKBAIIM E€KCIIEPTHU OTrOBOPH, cIykuTemstT ot [IAO B
3aBHUCHMOCT OT XapakTepa Ha MHTAHETO, HacouBa MOTPEOUTENUTE KbM CHOTBETHOTO
cnienuanusupano 38eHo (excrept). Cayxwurenst B [JAO mocouBa Ha MOTPeOUTENS €IUH OT
CJICIHUTE HAaYMHU 32 U300p 32 BpBh3Ka C EKCIepTa:

7.1. npexBbpIIsIHE HA Pa3roBOpPa CbC ChOTBETHUS €KCIIEPT;

7.2. mpeiocTaBsHEe HAa UMeE, JUTHKHOCT U TeJEPOH 3a BPH3Ka ChC CIYKHUTEISI, padoTel]
€KCIIEPTHO MO MPEnucKara;

7.3. 3anmucBaHe Ha WMe U TenedOoH Ha MOTpeOUTENs 3a OChIIECTBSIBaHE Ha oOpaTHa
BpPB3Ka HA CHOTBETHHS €KCIEPT C MOTPEOUTENS.

(2) CpokbsT 3a 00paboTBaHE W OTrOBOpP Ha 3alMTBaHUS, KOUTO HHPOPMHpAT U
KOHCYJITHPAT MOTPEOUTENNTE TTO BBIIPOCH OT 00111 XapakTep (MCKaHMs 32 HH(OpMaIUs, KOUTO
HE U3UCKBAT EKCIEPTEH OTTOBOP), €:

1. 1o 5 paGoTHU aHU, aKO 3alUTBAHUATA Ca MOCTBHIIAIMU IO MOIIATA, MO eIeKTPOHHATA
noma unu upe3 CCEB;

2. BeJHAra WM HE MO-KbCHO OT 20 MUHYTH, aKO 3allUTBAHUATA Ca YCTHU, MOCTHIIHIN Ca
Ha MSICTO WJIH 10 TeNedoH.
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(3) IMpu nocemenune Ha morpeburens Ha msacto B IIAO ¢ men mosdydaBaHe Ha
unpopmanus u/wim o0paboTBaHe Ha JOKYMEHTH BbBB Bpb3Ka C aJIMUHUCTPATUBHOTO
oOcitykBaHe, BpEMETO 3a U34aKBaHe € He moBeye oT 20 MUHYTH.

(4) Bpemero 3a yakane ce yapipkaBa ¢ 10 muH. mpu 00paboTBaHe Ha JOKYMEHTH BBHB
Bpb3Ka C aJAMMHHMCTPAaTUBHOTO OOCIy)XBaHE IpU 3asBsBaHE Ha CIELMAIU3UPAHU YCIyTd
(mpenocraBsHe Ha JaHHUW, CHOpPaBKU M JOKyMeHTH OT [eokaprdonma, ot Permcrppa Ha
MIPaBOCIIOCOOHUTE JUIA, O(QUIMAIHU JOKYMEHTH M W3MEHEHHs Ha JaHHU B KaJacTpajHara
KapTa M KaJacTpallHUTE PErucTpyu — 3a TAXHOTO CKaHUpaHe, BbBEXKJIAaHE Ha JaHHU 3a
Ch3/IaBaHE Ha MPEMUCKA WM PU Bb3HUKHAIU JPYTd OOCKTHBHU MIPHYUHM).

(5) Ipu mocemenne Ha morpeburenas Ha Msicto B I[IAO ¢ men moinydyaBaHe Ha
undopmanus u/wim o0paboTBaHe Ha JOKYMEHTH BbBB Bpb3Ka C aJIMUHUCTPATUBHOTO
oOcITy’)kBaHe, B T. Y. 32 TIOJJaBaHE Ha 3asBJICHUS/UCKAHUS, MPEUIOKEHUS, CUTHAIHN U KaJlOH,
BKJIFOUMTEIHO KOraTo €€ M3MCKBa IUIAIAHE, WM 3a MOJy4YaBaHE Ha JIOKYMEHTH, JJaHHU U
uHbOpMaNHs, Ppe3yATaTH OT aJMHHUCTPATHBHOTO OOCIYy)XKBaHE, B paMKHTE Ha €IHO
MIOCEILEHUE:

1. 3a mpueMaHe Ha €JHO 3asBICHHE/MICKAHE MOTPEOUTENAT MOCellaBa €JHOKPATHO He
MoBEYE OT JBE MecTa (THIIEeTa);

2. 3a moilyyaBaHE Ha pe3yJaTaTa Mo €AHO 3asBICHHE/MCKaHEe MOTPEOUTENAT MOCellaBa
€IHOKPATHO HE MOBeYE OT €AHO MSCTO (THUIIIE).

Ya. 14. Ha unrepHer crpanunata Ha AI'KK u B KAUC nmopran ce mnoaabpxa
cucrema ,,Yecro 3amgaBanu Bbrpocu” (U3B), kosATO moanomara U Haco4Ba MOTPEOUTEIUTE 32
mporeca Ha OOCIyKBaHE, YECTO CpELIAaHU CUTYyallMH, HPEeNnopbKU 3a JEHCTBUE U AP.
PyOpukara ce 0OHOBsIBa ChIVIACHO BHTPEIIHU HOPMAaTUBHU Pa3Nopeion.

Y. 15. B anrnuiickara Bepcust Ha uHTepHeT crpanunara Ha AI'KK u 8 KAUC nopran
ce mpeBexJaa IbJIHAaTa WHGOpMAlMs 3a BCHUKH YCIYIM U C€ MOJIAbp)Ka B aKTyaJHO
CBCTOSIHUE, CHIIIACHO 3all0BE]] HA U3IBJIHUTEIHUS AUPEKTOP 3a aIMUHUCTPUPAHE HA CalTa.

Y. 16. Xaprara Ha KIMEHTa ce MyOJauKyBa Ha MHTepHeT cTpaHuuata Ha AI'KK u ce
nmoctaBst Ha gocThlHO U BUIHO MsicTo B IJAO wa CI'KK u ciyxeOHuUTEe TOMELIEHUS B
LEHTPAJHO yNpaBJe€HHUE, B KOUTO CE MPENOCTaBs aJMUHUCTPATUBHO 00CITyKBaHEe. MUHUMYM
BEJIHBK TOJIUIIHO MPH Mperiesia OT PbKOBOACTBOTO, ChABbPKAHUETO HAa XapTara ce peBu3npa
U aKTyajiu3upa cb0Opa3HO HACTHIWIN IPOMEHU B MHPOpMAIUATa HA HEHHUTE €JIEMEHTH.

Paspen 111
AJIMUHUCTPATUBHO OBCJIYKBAHE.
MNPEJOCTABSHE HA AIMUHUCTPATUBHU YCJIIYT'H

Ya. 17. (1) AAMUHHCTPATUBHOTO OOCIy)KBaHE Ha MOTpPEeOUTENNUTE Ha KaJacTpajHa,
reoyie3ndecka u kaprorpadcka umapopmanms ce ocwilecTBiaBa oT [[AO B ciayxOute mo
reojie3usi, kKaprorpadus U KagacTep, B 1eHTpanHata aaMuHucTpanus Ha ATKK u B n3necenu
pabotHu mecta Ha AI'KK. Arennusara npenocrasst yciyru no IIpaBocrocoOHOCT, yCIyrd o
3akona 3a ocThIl 10 odmecrBena nHpopmanust (3101) n u3nasane va Y112 n YII3.
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(2) 3a HAKOM aIMUHUCTPATHBHU yciayru, ompenaenend B Hapemba Ne PJ1-02-20-4 or
2016 r. 3a mpenocTaBsiHE Ha yCIAyrd OT KaJacTpalHaTa KapTa U KaJacTpajIHUTE PErucTpH,
aJIMMHHUCTPATUBHOTO OOCITY>KBaHE MOKeE J]a CE€ U3BbPIIBA U B OOIIMHCKUTE aJMUHUCTPALIUH, B
OOIIMHCKUTE CIIY>KOH IO 3eMezienie U B 0(UCHTE HAa MPABOCIIOCOOHHM JIMIA 10 KaJacThp, MO
pena Ha wi. 55, an. 7 u 8 u . 56 or 3KUP.

(3) M3nbaHeHnero Ha BCAKAa aJMUHHCTpAaTHBHA YCIyra NPEMHHaBa Ipe3 CICIHUTE
eTarnu:

1. 3asBsaBaHe Ha yciyra — HAUMHU Ha 3asBsIBaHE!

1.1. Ha msacto — B 28-te IIAO nHa CI'KK - 3a ycnyrum mo kamactep u 310U, u B
CbOTBETHUTE aJMHHHUCTPATUBHU 3BeHA B LeHTpaiaHo ympasienue Ha AI'KK — 3a yciyru or
I'eokaprdonn u ycnyru mo IIpaBocmocoOnocT, B ,,JlemoBomctBo™ - 3a ycayru 30U,
VII2,VII3.

1.1.1. Bcsika yciyra 1o KajacTbp, 3asiB€Ha Ha TUIE, CE 3asBABa YCTHO MPEJ CIYKUTEIs,
KONTO MOITbJIBAa BCHYKM HEOOXOAWMH PEKBU3UTH TI0 3asBICHHETO /IO YTBBPACH oOpaserl,
ceriiacHo pasnopenoure Ha 3KWP/, nupekTHo BBB popma B WHPOpPMAIIMOHHATA CHCTEMa Ha
kanacTbpa. Cren MOmbJIBAHETO MY CIYKUTENST pa3leuaTBa 3asBICHHUETO HAa XapTHS U TO
MIPEIOCTaBs 3a MperJie]] ¥ MOAMKUC OT 3asBUTEIS,

1.1.2. 3a yciyru ot ['eokaprdona, no IIpaBocnocodnoct, mo 340U u YII2 u VII3 ce
MO/IaBaT 3asBIICHUS MO YTBBPACHU 0Opa3iy, MyOJWKYBaHH BBHB BCHUKH HH(DOPMAILIMOHHU
n3ToyHuIM - B AP, untepuer crpanunata Ha AI'KK, EIIJIEAY;

1.1.3. U3rOTBEHU MPOTOKOJIM OT YCTHO 3asiBSIBAHE 32 MOJ3BAaHE HA YCIIyTa, ChIIIACHO HJI.
9, am. 3, T. 5 u 1. 6 ce peructpupar B AIMUHHCTPATUBHO-WH(POPMAIIMOHHATA CUCTEMa Ha
AT'KK Axcrbp — nenosoaen monyn uinu KAUC — nenoBoseH Moayn W craBaT HepasJellHa
4acT OT MpenucKaTa o NpeJoCTaBsIHETO Ha yClIyrara.

1.2. Ilo enekTpoHEH BT UpeE3:

1.2.1. Kapactpanno-agMuHucTpaTuBHaTa HHGopMarmonHa cuctema (KAUC);

1.2.2. eneKkTpoHHa IOIlAa HA areHUUATa U EJIEKTPOHHA IOIIa Ha TEPUTOPUATHUTE M
3BEHQ,

1.2.3. enextpoHHaTa noma Ha ['eokapTdona wim oHnaitH-hopmara Ha 3asBSIBaHE;

1.2.4. enexTpoHHara moia Ha PerucTbpa Ha MPaBOCTIOCOOHUTE JINIIA;

1.2.5. Cucremara 3a curypHo enexkrponHo BpruBane (CCEB).

1.3. Upes nurieH3upaH MOMIEHCKH OMepaTop 1Mo U300p 1 3a CMETKA Ha 3asIBUTETIS.

2. Perucrpauus Ha 3asBeHU YCIYTH U Ch3JlaBaHe Ha MpEMHCKa;

3. Pasnpenenenue u pe3omronus;

4. W3nbiaHeHue Ha yciyrara;

5. Toamuceane Ha opuUIMATHI TOKYMEHTH;

6. [IlomyuaBane Ha pe3ynTaT OT yciayrara — B IMyOJMKyBaHaTa WH(OPMAIHS 32 BCSIKA
aJIMMHHCTpaTHBHA ycIyra ca ONUCAaHU BCUYKHU BH3MOKHHM HAYMHU Ha TNPEAOCTaBSHETO W,
ChIJIaCHO HOPMATHBHO ONpENEICHUTE H3UCKBAHHWS M BHUAAa HAa KOHKPETHHS pe3yaTaT OT
ycllyrata — Ha XapTUEeH HOCUTEI WK B IM(POB BUJ - HAUMHU Ha MPEAOCTaBsHE:

6.1. Ha wmsactro, B HAO na CI'KK u agMuHUCTpaTHBHMTE 3BE€Ha B IIEHTPAJIHO
yrnpasienue Ha AI'KK ,T'eokaprdona”, ,Perucrbpa Ha mnpaBocrmocoOHUTE JUIA“ U
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,»J1€JI0BOICTBO;

6.2. Ilo elneKkTpoHEH MbT;

6.3. Upe3 MuEH3MpaH TIOUICHCKM OIEparop, IMpU 3asBEHO I[IOJIydaBaHE upe3
JULEH3UPaH MOIIEHCKH ONEpaTop, MHANBUYATHUAT aIMUHUCTPATUBEH aKT Ce U3Ipalia:

6.3.1. kaTO BBTpELIHA IPENOpbYaHa MOIIEHCKA NpaTKa WIK KaTo BBTPELIHA KypHepcKa
IIPaTKa 3a CMETKa Ha 3asBUTEIIA (IIOJydarTes); LieHaTa 3a MOLICHCKATa yCcayra ce 3aluaa oT
3asiBUTENIS IPU JOCTABSIHE HA PATKATa;

6.3.2. ¢ MexayHapoJIHa IpernopbyaHa IOLIEHCKA MpaTka - ciel NpeAlliallaHe Ha
LieHaTa 3a noueHckuTe ycayru ot 3assurens kbM AIKK; nenara 3a nomeHnckara yciyra ce
zartama oT AI'KK Ha nuneH3npaHus NOMIEHCKH OllepaTop MpH M01aBaHe Ha IpaTKaTa.

7. ApxuBupaHe Ha Mpenucka — IpHU IOJydyaBaHE Ha pe3ysTaTa OT Yyciyrara OT
3asButens, B KAMC ce orbens3Ba naraTta Ha IOJNy4aBaHE M C€ IpuWjara CKaHUpaH
JOKYMEHTBT, YyAOCTOBEpsBall HojyyaBaHeTo. [IpenuckaTa mo 3asBlIEHUETO C€ apXuUBHUpa B
enektponHara Oaza nmanHun Ha KAWC wnmm AKCTBp - AETOBOACH MOAYN;, JAOKYMEHTH H
MaTepuaal Ha XapTUEH HOCUTEN ce IpeJaBaT B apxuB, 3a apxuBupaHe. B ciydaute Ha
3afBEHU YCIYr'M, NP KOUTO HE C€ NPeAOoCTaBs O(UUHMANIEH JOKYMEHT Ha 3asBUTEIS,
IperucKaTa ce apXUBHUpa BeJHara cjie/] IpUKIYBaHe.

(4) TIpouecure Mo MperOCTaBsSHE HA YCIYTH, MOCIEAOBATEIHOCTTa Ha U3BBPIIBAHE HA
JNeMHOCTUTE BBB BCEKM €Tall, YYaCTHUIUTE 3a M3MbJIHEHUE Ha [POLECUTEe U
B3aUMOJICHCTBUETO MEXIYy TsIX, CE OCBIIECTBIBAT 0 pela Ha 3aKOHOBHU U I10/3aKOHOBH
HOPMAaTUBHHU pa3nope Oy, U BBTPEIIHU aJIMUHUCTPATUBHU AKTOBE, KOWTO Ca 3ajJeTHalId B
OINMCAaHHMETO Ha YCIYTUTE, TOCOYCHO B YETHPHUTE WH(POPMANMOHHU TulaTdopmu — Perucrepa
Ha ycayrure B MUMCJA, EIIJIEAY, untepner crpanunata Ha AI'KK u Kapacrpanno-
anMUHUCTpaTuBHaTa HHpopMalmonHa cucrema (KAWC - mopran).

(5) Crnen peructpupaHe Ha 3asBICHUSATA W MPUIOKCHHUTE KbM TAX JIOKYMEHTH,
PBKOBOJIUTENAT HA aIMUHUCTPATUBHOTO 3BEHO, OTTOBOPHO 3a MPENOCTABSIHETO HA yCIIyrara
WM OIPEJENIEH ChC 3aII0BE]] CIIY’KUTEJ, Bb3JIaraT U3IbJIHEHUETO Ha YCIIyrara.

(6) PerucrpupaneTo, pasmnpeeisiHeTO, KOHTPOIBT, apXUBHPAHETO M CIpaBOYHATA
JEHHOCT MO HpenuckuTe, o0pa3yBaHU MO 3asBEHU aJMUHHCTPATUBHU YCIYTH, C€ U3BHPIIBA
ype3 KAUC — nenoBosieH MOAyN U Upe3 aAMMHHUCTPAaTUBHO MH(QOpMAIOHHATa CHCTEMa Ha
AT'KK - AkcTpp Aen0oBOJEH MOAYyd — 3a MOAAJEHU 3asBICHHUsS B JIEJIOBOJCTBOTO Ha
LEHTPAJTHO YIpPaBJICHUE.

(7) BasBnenusi, moaydeHH o mnomata, no umeitn wim upe3 CCEB ce peructpupar B
KAUC — nenoBosieH MOy, WA B AKCTHD JIEIOBOZACH MOAYN (3a 3asBJICHUS apeCUpaHu 10
JETIOBOJICTBOTO HAa LEHTPAJIHO YIPaBICHHUE), aKO ChIAbP)KAT MBJIHA M TOYHU JaHHU 32
3asBUTENs, MCKAaHaTa yclyra W JaHHM 3a IJIaTeHa Takca, ako TakaBa € AbbkuMa. llpum
JIUICBAIIM UM TPEIIHU JIaHHU, 3asBUTENSAT C€ yBEAOMSBA Ha IMOCOYEHHUS OT HEro ajpec 3a
OTCTpaHsIBaHE HA MPOITYCKHUTE.

(8) 3a cayxeOHO MOCTHIWIM [AHHH, 32 HM3MEHEHHE B KajJacTpajHaTa KapTa |
KaJlaCTpaJHUTE PpErucTpyd WIM UCKaHUS 3a Jpyr BUJ aJMHUHHUCTpaTHBHA YCIIyra, ce
perucTpupa 3asBlIeHUE B aIMUHHCTpaTuBHO-UHpopMannonuute cucremMu Ha AI'KK - KAUC
- IEJIOBOJIEH MOZYJI MIN AKCTBp — J€IOBOJIEH MOZYIL.
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(9) Hocrpnmiy ucKkaHUsl OT aIMUHUCTPATHBEH OpPraH, 3a M3ITBJIHEHUE Ha TOJIsIM Opoii
YCIyrd WM IPEJOoCTaBsHE Ha JAHHU B TrOJIsIM 00eM, 3a TEpUTOpUsATa Ha IOBeYe OT eJHa
00J1acT, ce M3MBJIHABAT OT CIYKUTEN Ha ClleUaTIU3UpaHaTa aAMUHUCTPALMS B LIEHTPAIHOTO
ynpasinenne Ha AT'KK.

Y. 18. (1) Enexkrponno mocteiwio 3assicHue upe3 KAVC — nopran, 3a ycnyra, 3a
KOSITO C€ UCKa yJIOCTOBEPSIBAHE HAa aBTOPCTBO, CE IIpUEMaA U U3ITbJIHSBA!

1. 6Ge3 eneKkTpoHEH NOANMKC, KAaTO KpaHUAT pe3ylTaT MoXe Ja Oblie MOIydeH
€IMHCTBEHO HA T'MILE — KaTO JOKYMEHT Ha XapTUEH HOCUTEI, CpeUly IOIIUC U JOKYMEHT 3a
CaMOJINYHOCT.

2. ¢ eJNEKTPOHEH MOAMHUC - 3asBJICHUETO C€ MOANUCBA C KBAIU(ULUpPAH €JIEeKTPOHEH
MOJIINC, KAaTO KPaMHUAT PE3yNTaT € €JEeKTPOHEH JOKYMEHT, MOJYy4eH B JIMYHUA NMPOopUI Ha
3asButens B KANC.

(2) Enexrtponno mnoctbmmwio 3assieHue 4pe3 CCEB (Bxi. ype3 Cucremara 3a
enekTpoHHU Gopmu) ce peructpupa B KAUC nenoBojeH MOy /Wi B AKCTBD JICIOBOACH
MOJyJI, KaTo pe3yiTaThT OT yciyraTa ce IojiydaBa OT 3asiBUTENIs, CbOOPAa3HO U3MCKBAHETO 32
aBTOPCTBO 32 KOHKPETHATA yCIyra U Bb3MOKHOCTHUTE 32 U300p OT CTpaHa HAa MOTPEOUTES.

(3) [MocTenunoTO 3asiBICHKUE CE PA3NpPEICs 32 U3MBIHECHHUE, KaTo:

1. (m3m. cbc 3amoem NePJ[-13-129(2)/27.03.2025 r.) CpokbT 3a HU3IbJIHEHHE Ha
3asBEHaTa yCIIyra 3armoyBa Jia Tede Cliej 3aIulalllaHe Ha ONpejesieHara Jbp)kaBHA Takca IO
cmerka Ha AI'KK (3a miarenute yciayru). CiyKUTeNsT, Ha KOWTO € pas3lpeieieHa yciyrara
32 U3IBJIHEHHE, CIEQM NIy 3alUlaTeHaTa Takca € B HOPMAaTHBHO OIIPEJeNICHUs pa3Mmep.
3asiBICHUETO C€ IMPEKpaTsABa U apXUBHUpPA, aKO B 3-THEBEH CPOK OT PETUCTPUPAHETO MY HE €
3aryaTeHa JbJDKUMaTa IbpyKaBHA Takca B ITbJIEH pa3Mep.

2. Cnen 3amouBaHe Ha paboTa IO 3asBJICHUETO U YCTAaHOBSBAHE HA HENOCTaThbLU B
MIPEIOCTABEHUTE JOKYMEHTH, CIY)KUTEJSAT Cle/iBa JAa IPOMEHHU cTaTyca Ha 3asBJICHHETO Ha
,,HEKOPEKTEH U Ja yBEIOMH 3asiBUTENS HA IIOCOUYEHUs €JIEKTPOHEH aJIpeC 3a HENOCTAThLIUTE
1 14-1HeBHMS CPOK 32 OTCTPAHIBAHETO HM.

3. 3asgBUTENAT HUMa BB3MOXKHOCT Ja OTCTpPAaHU HalpaBeHHUTE 3a0eNexKu upes
MHCTPYMEHTUTE Ha HUHpOpManuoHHaTa cucrema. Ciel OTCTpaHsABaHE Ha 3a0€NeXKHTE B
nH(popMallMOHHATa CUCTEMa C€ perucrpupa HOBO 3asBieHue. HoBoTo 3asBieHue ce
perucTpupa cue craryc ,,IIpuer 3a n3nbiiHeHne .

4. B cnyyail ye 3asBUTENSAT HE € OTCTPaHWJI HEPEIHOCTHUTE IO 3asBJIEHHE ChC CTATYC
,,HEKOpEeKTEeH", 3asBJIEHUETO HE MOMJIEKH Ha M3INBJIHEHHE U CTaTyChbT Ha HEKOPEKTHOTO
3asiBJICHHE CE€ NMPOMEHs Ha ,,OTKa3zaHo u3nbiHeHue . CIy)KUTENSIT UMa JIBE Bb3MOXKHOCTHU 32
IIPUKJIF0YBAHE [TPH OTKA3aHO U3IIBJIHEHNUE!

4.1. orGenszBa ,,IPUKIIOUEHO C OTKa3“ - B TO3U CIy4ail cymara ce BBH3CTaHOBSBA IO
CMETKaTa Ha 3asBUTENs (M3I0J13Ba CE B CIIy4aWTe, B KOUTO CIY)KMTEISAT HE € M3BBPILNI
(akTHUecKu AEHCTBHS O 3asBEHATa yCIyra);

4.2. He oTbens3Ba ,,IPUKITIOUEHO C OTKA3" - CyMara I10 3asBJICHUETO He C€ Bb3CTaHOBSBA
Ha 3asBUTeNs (TMpuiara ce B CIIydauTe, B KOUTO CIYKUTENAT € U3BBPIIMI (HaKTHUEeCKU
JEMCTBUS 10 3asBEHATA yCIyra, HO ChlaTa € MPUKIIYMIIA C OTKA3).

Ya. 19. (1) IlpemoctaBsiHe Ha aJAMUHHCTPATHBHU YCIYTH C MaTepHald W JIaHHH,
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npenajgeHy Ha cbXxpaHeHue B ['eokapToHI, ce U3BBpIIBA NpU cla3BaHe Ha 3aKoHa 3a
Hanmonanuust apxuBen (onza, 3akoHa 3a reoje3usita U kaprorpadusta u pazaen VI, Oyksa
b ot Tapuda Ne 14 | cnen peructpupane B KAUC — nenmoBomeH MOIysl Ha 3asiBIIEHUE,
IIOJIYYEHO I10 IPEJOCTaBEHNUTE KaHaIu cbrilacHo wi. 17, an. 3, 1. 1.

(2) 3asBneHreTo 3a MPEIOCTaBSIHE HA AJIMUHUCTPATHBHU yciayru oT ['eokaprdonn
ChIbpka HH(pOpMAIIKS 3a BUJIa HAa yciayraTa, OOeKTa Ha yciayrara, HOpMaTHBHOTO OCHOBaHUE
3a 0€3Bb3ME3/IHO IMPEJOCTABSHE, KOraTO TaKOBa € HauIle, JISTUTUMAIMATA Ha 3asBUTEIS,
HE0OXOIMMUTE IOKYMEHTH 3a U3BbPIIBAHE HA yclyraTa, KoraTo € IpuioKuMo.

(3) Takcara 3a yciyraTa ce npeariania.

Ya. 20. (1) CopaBku u yciayru oT Peructbpa Ha Jiuiara, mpaBoCIOCOOHH Ja U3BbPIIBAT
JNEHHOCTH IO KaJacThbp, C€ NPENOCTaBAT OT aAMUHUCTPaTUBHOTO 3BeHO B AI'’KK, orroBopHo
3a BOJIEHE M ChXpaHsBaHe Ha Perucrbpa, OT CIIyXHUTEN, OMNpENEIeH CbhC 3aloBel Ha
n3nbJHATENHUA Jupekrop Ha AI'KK.

(2) CripaBkuTe ¥ yCIyruTe OT PperucThpa Ha MPaBOCHOCOOHUTE JiKIa 1Mo wi. 12, T. 8 oT
3KHNP ce mpenocTaBAT ChIVIACHO CHHMCHKA HAa YCIYTUTE U TAaKCUTE, ONPENCIIEHU 3a TSAX B
pasznen VI, 6yksa ,,B*“ or Tapuda Ne 14, cnex peructpupaHe Ha 3asiBICHHE, MOTYyYEHO IO
pa3IMYHUTE KaHamu cbriacHo wi. 17, am. 3, T. 1, B AKCTBp —I€IOBOJCH MOAYN W/HIIU B
KAUC — genoBoaeH Moyi.

(3) ADMUHHCTPATUBHOTO OOCTYyXKBaHEe, CBHP3aHO C IMpua0oOMBaHe WU 3aryOBaHe Ha
MPaBOCIIOCOOHOCT ce U3BBPIBA 10 pea U yciaoBusTa Ha rinaBa Bropa oT 3KMP u Hapenba Ne
3 or 2001 r. 3a BOJeHE W ChbXpaHSBAHE HA PErUCTbpa Ha JUIATA, MPABOCIOCOOHU Ja
M3BBPIIBAT JIEWHOCTH 10 KaJacThpa.

PA3JIEJ IV.
JIOCTBIT 10 OBIIECTBEHA UH®OPMAILIUS

Y. 21. (1) Beexku Obarapcku rpax/JiaHuH, FOPUANYECKO JIMLE, YykaeHel B PemyOnuka
Beirapus u nune 6e3 rpakJaHCTBO MMa MPaBO Ja MOJaze 3asBICHUE 3a MPEIOCTaBsHE Ha
JOCTHIT 10 o01mecTBeHa uHpopmanus, ch3naBana u cbxpansBana B AI’KK u CI'KK, kakto u
3asBIICHHE 3a TPEJOCTaBsiHE Ha oOIlecTBeHa MHQOPMAaIHUs 3a TOBTOPHO H3IOJI3BAaHE, MpPU
criazBaHe pasnopenduTe Ha 3aKoHa 3a 10CThII 0 oOuiecTBeHa nHpopmanus (310N).

(2) Hudopmammsara, npenoctaBsiHa BbB  Bpb3Ka € HU3IBJIHEHHETO  Ha
aJIMUHUCTPATUBHUTE YCIYTd U HHPOpMALUATA, KOSATO ce chXpaHsaBa B HarmonanHus apxuBeH
¢onn Ha Penybnuka bwiarapus, He npeacraBisgBa oOiecTBeHa HH(OPMAIUS 110 CMUCHJIA Ha
310MN.

(3) Hckanero 3a oOmiectBeHa mH(poOpManus Moxe Aa ObJe HampaBeHO 4Ype3 YCTHO
3alMTBaHE WJIM Ype3 MUCMEHO 3asiBIICHUE. 3asBICHUETO C€ CUHMTA 3a MUCMEHO M B CIIyYauTe,
KOraTO € HaIllpaBeHO IO EJIEKTPOHEH ITbT Ha ajapeca Ha enekTpoHHaTa noma Ha AI'KK wim
ype3 miardopmara 3a AOCTHI a0 obmiecTBeHa uHpopmarus nmo wi. 158 ot 3JIOU. B te3n
cllyya HE ce M3MCKBa MOJIKC ChIIACHO U3UCKBAaHUATA Ha 3aKOHA 32 €JIEKTPOHHUS JOKYMEHT
U enekTpoHHHs mnonanuc. OOpazenbT Ha 3asBIEHUE C€ YTBBbpPXKJAaBa OT HU3MBIHUTEIHUS
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nupekTop Ha AI'KK.

(4) Ycram 3amutBanus mo 3O ce mpuemMar OT CIHYXHTEIHUTE, HW3BBPIIBAIIA
aJIMMHHUCTPATUBHOTO OOCITyKBaHE, 32 KOETO C€ ChCTaBsl MPOTOKOJ 32 YCTHO UCKaHE 3a JOCThI
1o obmiecTBeHa nH(popmanmsi, Mo oopasell, yTBbpACH OT M3NbIHUTENHU qupektop Ha AT'KK.

(5) 3a gocThn no obmiecTBeHa WH(GOPMAIIMS MOTAT Ja C€ U3IMOJ3BAT €/IHA WIH MOBEYC
oT cienHuTe GOpMU: TIperie] Ha HHPOPMAIUATA — OPUTHHA UM KOTIHE, WIH 4pe3 MyOInueH
OOIIOMOCTBIICH PETHCThpP, YyCTHA CHpaBKa, KOMWE Ha MaTepHalieH HOCUTEIN, KOIUs,
MPEIOCTABeHH MO EJIEKTPOHEH IbT, WM MHTEPHET aApec, KbJETO Ce ChXpaHSABaT WIIM ca
yOJIMKyBaHU TaHHUTE.

Yu1. 22. 3asBIEHUETO Ce MOoJaBa B €/IMH €K3eMILUISP U ChAbpKa cieiHaTa HHpOopMaIus:

1. TpuTe MMEHa, ChOTBETHO HAMMEHOBAHUETO U CEATHUIIETO HA 3asIBUTEIS;

2. oncaHue HA UCKaHATa WH(POPMAIIHS;

3. mpeanounTanara ¢popma 3a IpeAOCTaBsiHE Ha TOCTBII IO NCKaHATa UHPOPMAITHS;

4. anpeca 3a KOPECTIOHACHIIUS ChC 3asSBUTENS, MOKE J1a CE ITOCOYHU U TenedoH.

Ya. 23. (1) 3asBnenwmsra, mocteimm mo pena Ha 310U, ce peructpupar B
JICNIOBOJIHATA CHCTEMa, KAKTO U B YTBBPJACHHUSA €JIEKTpPOHEH PerucTbp Ha MOCTHIWINTE B
AT'KK 3asBinenus no 3JOW, u ce mnpenoctaBIT Ha JIUPEKTOpa HAa JUPEKIHUA
»AJIMUHUCTPATUBHO-TIPaBHO U (QuHaHcOBO oOciyxBaHe* (AIIDO) - 3a wnenTpanHa
anmunuctpanus, a 32 CI'KK - Ha HagamHunuTe, 3a B3eMaHE Ha pEIICHUE 3a MPEIOCTaBsSHE
WM OTKa3 OT MPEAOCTaBsSHE Ha TOCTHII A0 UCKaHaTa 001IecTBeHa HHPOpMAITHS.

(2) PpkoBoguTenar mo ai. 1, U3BBpIIBA MPOBEpPKA JAANU 3asBICHUETO OTrOBaps Ha
m3uckBanusata Ha 3JJOU u ro BB3nara 3a npoydyBaHe Ha ciayxuten oT aupekuus AlIDO,
crotBeTHO ciyxkuten Ha CI'KK.

(3) Koraro 3asBienunero He oTroBaps Ha u3nckBaHusTa Ha 3JJOU w/mnm He e sicHO
TOYHO KakBa MH(OpMAIUA c€ MCKa, MIIA KOraTo Ts € (opMylupaHa MHOTO OOIIIO, 3asiBUTEISAT
ce yBeIoMsiBa 3a TOBa M HMMa MPaBO Ja YTOYHM TNpeaMeTa Ha HCKaHata oOIIecTBeHa
uHpopManus.

(4) Cnen mpoBepkara 1o aj. 2, CbOTBETHO CJIe]l MOTy4YaBaHe Ha YTOYHEHHETO Mo ai. 3,
JUTBXHOCTHOTO JIMIIE MO aj. 2 W3rOTBA MPOEKT Ha pEelIeHHe, HM3TOTBEHO ChOOpa3HO
M3WCKBaHMATA HA 4wi. 34, an. 1, ceoTBeTHO wi. 38 oT 3/ION.

(5) B cnyuaii ye mocTHIBT 1O MCKaHAaTa MHGOpPMAIIHMS € 3a Mperyie]l Ha MaTepHaiu, B
pELIEHNEeTO Ce MOCOoYBa MSCTOTO, KBIAETO e ObJe MPEeNOoCTaBeH IOCTBHIBT, ONpEAeNs ce
CIIY>)KUTEJIST, KOUTO 1€ MpeaocTaBs MHQOpMAaIHsITa U 1€ ChbCTaBsi MPOTOKOI MO peaa Ha uil.
35 ot 3]10MN.

(6) YcTHO 3anuTBaHe, MOCTHIIIO O peAa Ha 4. 21, an. 4, ce oTnpaBst KbM TUPEKTOpa
Ha qupekuusa AIIDO - 3a uentpanna agmuauctpanus, a 3a CI'’KK - kbM HavanmHunure.

Y. 24. (1) JocTeIrbT A0 00mIeCTBEHA HHPOPMAITUS Ce TIPEIOCTABs CIIe 3allamane Ha
pa3XoauTe MO MPEeIOCTaBsIHE Ha MHPOPMAIIHUSITA U MMPEOCTaBsIHE HA TUIATEKEH JOKYMEHT.

(2) Pa3xoaute no mpenocTaBsiHE Ha 00IIeCTBEHA MH(OPMALIKS C€ BHACIT U ChOMpAT IO
6ankoB bT WK wiamane Ha [10C tepmunai.

(3) He ce 3ammamar pa3xoAw IO MPEIOCTaBIHETO HA JOCTBI JO OOIIeCTBEHA
nH(pOpMaIIKs, KOTaTO 3asBUTENAT € MOMCKan mHbopMausaTa 1a My Oblie MpeocTaBeHa 1o
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€JIEKTPOHEH ITBT U € MMOCOYMJI a/IpeC Ha eJEKTPOHHA MOolIa 3a MOJIyYaBaHeTo .

Y. 25. (1) CpokbT 3a U3MIbIHEHNE HA UCKaHMTA, TofaaeHu o 3O, e 14-nHeBeH.

(2) Korato cpoxbT 1o an. 1 e HerocTaThyeH 3a U3rOTBSIHE HA PEIICHUETO, CIY>KUTEIST
1o wi. 23, ai. 2, KOWTO U3rOTBS PEUICHUETO, YBEIOMSIBA PHKOBOIUTENS 1O Wwi. 23, ai. 1 karo
MMMCMEHO MOTHBHUPA HEOOXOIUMOCTTA OT HETOBOTO yIbJKABAHE.

(3) Cnen u3pazeHo chriacue OT PHKOBOIUTEINS MO Wi. 23, ai. 1, CIyXUTeNsT 1o 4. 23,
al. 2 yBeZIOMsIBa 3asBUTEIIS 32 MPUIMHNATE 32 YIbKaBaHE HA CPOKa. Y ABIHKAaBAHETO Ha CPOKA
€ B paMKUTE Ha HOpMaTUBHO onpeaeneHus B wi. 30 u ui. 31 ot 3JION.

(4) Korato AT'KK/CI'KK He pa3nosara ¢ mckanara wHGOpMaIusa, HO UMa JIaHHU 3a
HEHHOTO MECTOHAXOX/IeHUE, B 14-IHEBEH CPOK OT MOJIy4aBaHE Ha 3asBJIEHUETO IO Mpernparia,
ceraacHo 4i. 32, an. 1 or 3J1I0H.

(5) Koraro AI'KK/CT'KK He pasmosiara ¢ uckaHata WHGOpMAIlds W HsIMa JaHHU 3a
HEHHOTO MECTOHAXOXKJICHUE, B 14-THEBEH CPOK yBEIOMSIBA 32 TOBA 3asBUTEIIS.

Ya. 26. TlpenocraBsHe Ha oOmecTBeHAa WHGOpPMAIMS 3a TOBTOPHO H3IMOJI3BaHE Ce
U3BbpILIBA [IPU CHa3BaHe pa3nopenduTe Ha rasa 4eTsbpTa oT 3/JOU.

Yua. 27. KoHTpombT MO aJIMUHUCTPUpPAHE CUCTeMara 3a JOCTBI A0 oOllecTBeHaTa
uH(popmalus ce ochilecTBsiBa oT riaaBHus cekperap Ha AI'KK.

PA3JIEJ V
OBPATHA BPBH3KA C IOTPEBUTEJIUTE HA AJIMUHUCTPATUBHU YCJIYTH.
W3MEPBAHE YJIOBJETBOPEHOCTTA HA MIOTPEBUTEJIUTE

Ya. 28. (1) Upes cpeactBara 3a oOpaTHa Bpb3ka ce CbOMpa HHPOpMAIHS OT
MOTpeOUTEeNUTe  HA  AAMUHUCTPATUBHU  YyCIAYTH  3a  YAOBJIETBOPEHOCTTa  WIIU
HEYJIOBJIETBOPEHOCTTa UM OT IpeaocTaBeHaTa yciayra. OOparHaTa Bpb3Ka CE€ OCHIIECTBSIBA
ypes:

1. U3BbpiiBaHe Ha aHKETHU npoyuBaHus. 3a Ta3u uei B LIAO nBa nbTH B roguHara —
Mpe3 M. MapT M M. CENTEMBpH, C€ TMOCTaBAT KYTUM M AHKETHHU KapTH, KOUTO ca Ha
pas3moyioKeHHEe Ha MOTPEOUTENUTe Ha aJIMUHUCTPATUBHU YCIyTU. AHKETHHUTE KapTH Ce
nyOnukyBaT U Ha uHTepHeT cTpanunata Ha AI'KK. Pesyntatute oT aHkeTHHTE KapTu ce
crOupar u obobmasat ot npenacrasutenute mo kadectBo B CI'KK, crnen koeto mannute ce
M3Mpanar KbM yI'bIHOMOIIEH TpecTaBuTen Ha prkoBoacTBOTO (YIIP) Ha AT'KK.

2. KoHcynaTanuu chC CIYKUTENHUTE 32 00CHKIaHe Ha HAEHTHUUIMpaHa HedopMaTHa
oOpaTHa BpB3Ka, JaJieHa OT MOTPEOUTENNTE, KAaKTO M 3a pa3OMpaHeTO Ha CIY)KUTEJIHUTE 3a
e(eKTUBHOCTTA TIpu oOcCiyxBaHe 1o Tenedona. KoHCynTaTUBHHTE cpelniu ce MpOBEKIAT
MeXay u3mbiHuTenHusT nupektop Ha AI'KK/rmaBuus cexperap, ChbOTBETHO HaudajdHUKA Ha
CI'KK wim ymbJIHOMOIIEHH OT TAX Jula U ciryxkurtenute B LIAO.

3. Habmonenust mo metona ,,TaeH KiaueHT . HaOmroneHusTa mo MeToja Ha TaillHHS
KIIMEHT Cc€ pealusupar exerogHo. IIpoBexnar ce IUIAaHOBO WIJIM M3BBHIUIAHOBO OT
OTIpe/IeTICHU ChC 3aMOBEl Ha U3MBbIHUTEIHUS JUPEKTOP CIY>KUTENH, ChITIACHO pa3paboTeHa U
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ytBbpiicHa B AI'KK Meronuka 3a usbpmiBaHe Ha mnpoBepku Ha CI'KK kbm Bbrpemnn
MpaBuiia 3a U3BbpIIBaHE HA KOHTPOJ Ha AeiiHocTTa Ha CI'KK.

4. Ananu3 Ha CUTHAJM, IPEJIOKEHHS, KaJIOH, MPOTECTH U MOXBAJIH 10 OTHOILIECHUE Ha
HaynMHa Ha paboTa M OTHOIICHHETO Ha CIY)KUTEIWTE KbM TPYINHUTE TNOTpPeOUTENH,
peructpupanu B Peructrpa Ha )KamOUTe U CUTHAJIUTE.

5. (u3m. cbe 3amoBen NeP/1-13-129(1)/22.02.2023r.) AHanu3 Ha MeAUUHU ITyOTMKAIIAH.

6. IIpoBexmane Ha OOIIECTBEHH KOHCyNTaluu — OOIIECTBEHUTE KOHCYITAIlUU CE
npoBexaar mo peaa Ha wi. 42, Paznen IV ,,Madopmanus n komyHnukamus™ Ha Cucremara 3a
BbTpemieH KoHTpos B AI'KK.

(2) Ionmyyenata nHbOpMaIHs 32 YAOBIECTBOPEHOCTTA HA MOTpedUTenuTe ce 00001maBa
ot YIIP, xoiito BHacs ob6oOmienara nHbopMalus 1 HaTpylaHa CTaTUCTUKA 3a TOJUHATA - 32
o0CHXKIaHe, MPH MPOBESKIAHE HA MPErJICANTe OT PHKOBOACTBOTO. Bb3 OCHOBa Ha TE3U
o0cbxkaanus ppkoBoacTBOTO HA AI'KK B3eMa pemieHus 3a KOpUTUpay JeHCTBUS.

(3) MonyuaBanero Ha mHpOpMAaIKsI OT OOpaTHAaTa Bpb3Ka 3a YIAOBJICTBOPEHOCTTA Ha
MOTPEOUTENUTE CE M3BBPIIBA CHIVIACHO M3UCKBaHWATA Ha HapembaTa 3a aJMHHHCTPATHBHO
oOciyxBaHe W MeTojonorusita 3a M3MEpBaHE M YIpPABIEHHWE HA YJIOBJIETBOPEHOCTTa Ha
noTpeduTenuTe, 0100peHa ¢ akT Ha MUHUCTEPCKUSI ChBET.

(4) Exerommo, mo 1 ampwmi, AI'KK wu3rorBs o0000meH [0KiIaq 3a OLEHKA
yIIOBJIETBOPEHOCTTA HA MOTPEOUTENNTE 3a MpeaxoaHara roauna. JJoknaasbT ce myOnuKyBa Ha
uHTepHET cTpanunara Ha AI'KK.

PA3JIEJ VI
HECBHOTBETCTBUSI, HECHOTBETCTBAIIY IMTPOAYKTH
U KOPUTUPAILLM JIENICTBUS

Ya. 29. (1) HechoTBeTCTBHE € HEHM3NBIHCHHETO Ha HM3HMCKBaHE KbM OIpeieicHa
JNEHHOCT.

(2) HecworBeTcTBall H3XOJCH €IEMEHT (HECHOTBETCTBAI] MPOIYKT) € MPOIYKT OT
nertnoctta Ha AI'KK 1 CT'KK, HeoTtroBapsiiy Ha H3MCKBaHe.

(3) Usuckpaneto Moxe na € AehUHHPAHO OT HOPMATHUBCH aKT WM OT BBHTPEIICH
nokymeHT Ha AT'KK.

(4) HecboTBeTcTBUST M HECHOTBETCTBAIIM HU3XOJAHM €JIEMEHTH Morar Ja OblaT
uACHTUGUIMPAaHU OT moTpedutenu (kaueHtn), or HavanHuiure Ha CI'KK wmm npyrm
cnyxurenu Ha AT'KK, npu Berpenien kontpoin (oxutu mo pena Ha 3OYKIIC, nmpu nmpoBepku
ot otnen ,,Konrpon™ Ha AI'’KK), or npoBepsiBaiu opranu u CTpykTypH - BeHIIHK 3a AT'KK
(omuTHpanM ¥ KOHTPOJIUPAIIM 3BCHA HA MbPBOCTEIICHHHS Pa3nopeuTe)l, MUHHCTEPCTBO Ha
€JIEKTPOHHOTO yrpaBieHue , MA ,I'maBHa mHcHekuuss mo Tpyna“, AreHius 3a JbpKaBHA
¢unancoBa wuHcnekius, CmerHa namara Ha PenmyOmuka bwarapus, J[ppikaBHa areHIus
»Apxusu®, I'J1 [Ib3H, obnacTHH yripaBUTEU | Jp.) IO Pela HA HOPMATUBEH aKT, OT OJUTOPH
IpU BBTPELIEH OAMUT WIM OAMUT OT akpeauTupan ceprudukanuoner oprad Ha CYUKCH o
crangaptu ISO 9001 u ISO/IEC 27001.
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(5) HecwvoTBercTBHATA M HECHOTBETCTBAIMTE IPOAYKTH C€ JOKYMEHTHUpPAT 4Ype3
JOKJIaaAd OT OJUTH M IPOTOKOJIM OT HPOBEPKH, CUTHAIM, IPEUIOKEHUS, JXKalnOu OT
NOTpeOUTENH, €IEKTPOHHA IOIA M Jp. MOAOOHM KOMYHMKAlMOHHM KaHAJId — HOPMATHUBHO
YCTAaHOBEHU WM OIpEACIICHW BbB DBbTpemHuTe mpaBuwia 3a OpraHu3anus Ha
aJIMUHUCTPATUBHOTO oOCHyXBaHe. Te3n OT TAX, 32 KOWUTO ChHIIECTBYBAa HOPMAaTHUBEH
pernament (Hanp. 3®VYKIIC, 3BOIIC u np.), ce ympasiasBar CHOpPe] HOPMaTHBHO
yCTaHOBEHAaTa MPOLEAYypa, KaTO MPEJICTABUTENAT MO KadecTBOTO 3a choTBeTHata CI'KK
BrMicBa HH(popmarusaTa B Peructbp Ha nmpoBepku U HechoTBETCTBUS Ha choTBeTHaTa CI'KK.

(6) HechoTBeTCTBUSITA U HECHOTBETCTBAIMTE MPOIYKTH, 32 KOUTO € CHOOIICHO Ype3
CUTHAJIU, IPEJIOKEHMS], KaJIOH, MHCMa 10 TPAJULIMOHHA UM €JIEKTPOHHA II0Ia, Ce IpuemMar
4ype3 JeJO0BOJHATA CUCTEMA U ACIOBOIUTENAT I'M JOKJIA[Ba HA M3I'BJIHUTEIHUAS JUPEKTOP Ha
AT'KK wim na navanmnuka Ha choTBeTHaTta CI'KK. M3nbanutenHusr gupekTop pe3osmpa
Marepuajga M IO HacoyBa II0 KOMIIETEHTHOCT KaTO B3MMa pEIICHUE 3a KOPEKLUUU I
KOpUTHpaliy AeUcTBUsA. M3NBIHUTENHUAT AUPEKTOp WM HadaaHUK Ha cborBeTHata CI'KK
yBenomsaBa YIIP wim CbOTBETHHS MNpPEACTaBUTEN II0 KadeCTBO, KOWTO IIpaBU 3alliC B
Perucrepa Ha IpOBEPKU U HECHOTBETCTBUSL.

(7) Tlone BeAHBK TOAMIIHO, MPEAU MPOBESKAAHETO HA MPEIJICUTE OT PHKOBOJCTBOTO,
npencrasurenute no kayectBo Ha Bemuku CI'KK mpenocraBsaT undopmanusara ot Peructepa
Ha IMPOBEPKM M HECHOTBETCTBUS 3a ChOTBeTHaTa roguHa Ha YIIP, koiito s o6oOmaBa u
JOKJIa[Ba IIPY IIPOBEKIAAHE HA IIPEMJIENUTE OT PbKOBOACTBOTO.

Ya. 30. (1) Bcuuku HECHOTBETCTBHS M HECHOTBETCTBAIIM YCIYIH CE TPETUPAT C
KOPEKIIUU W/HITH KOPUTUPAIIN ACHCTBUSI.

(2) Kopekiuure W KOPUTHPAIIUTE JCHCTBUS CE ONPEIHCNAT OT HW3IMIBIHUTSIHUS
nupextop u ot HavanHuuute Ha CI'KK.

(3) YTBBpACHUTE KOPEKIMU M KOPUTHPALIN JeHCTBHs ce JokymeHTupaT ot YIIP win ot
npencrasutens Ha cboTBeTHaTa CI'KK B Perucrepa Ha mpoBepku M HECBOTBETCTBUSA. B Hero
ce IO0COoYBaT IOCIEAOBATEIIHOCT OT JCHCTBUSA, CPOK U OTTOBOPHOCTH, CBBP3aHU C
U3IIBJIHEHUETO Ha KOPEKLIUNTE U KOPUTUPAIINTE ACUCTBHS.

(4) VIIP u npencraButenutre mo kadectBo 3a choTBeTHUTe CI'KK crnemar 3a
M3IBJIHEHUETO Ha IJIAHUPAHUTE KOPEKIMU U KOPUTHPALIU JIEHCTBUS ChIVIACHO Perucrppa Ha
IIPOBEPKHU U HECHOTBETCTBUS.

(5) IloHne BeqHBK TOJUIIHO, MPEAN MPOBEXKIAHETO HA MPETJIEIUTE OT PHKOBOJICTBOTO,
npeacrasutenute 1no kadectBo Ha Benuku CI'KK npenocraBat nadopmanusaTa oT U31aeHuTe
3all0BeY Ha W3IBIHUTEIHUSA JUPEKTOp M Pervcrppa Ha NMPOBEPKM M HECHOTBETCTBUS 32
cboTBeTHaTa roauHa Ha YIIP, koiTo s o0o0maBa M [AOKJIagBa MpH NPOBEKIAHE Ha
IIperyieauTe OT PbKOBOICTBOTO.

PA3JIEJI VII
KOHTPOJI
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Y. 31. (1) KoHTpoabT 32 U3MBJIHEHUETO HA T€3U BHTPCIIHH MPABUIIA U KAYeCTBOTO Ha
MPEIOCTaBIHUTE aIMUHUCTPATUBHU YCIYT'H CE€ OCHIIECTBSBA OT:

1. otnen ,,Kontpon“ na AI'KK mo pena Ha Bbrpemnu npaBuiia 3a M3BBpIIBAHE Ha
koHTpon Ha neiHocrra Ha CI'KK, Berpemnm mpaBuna 3a paborta ¢ kajnbu W CHrHay,
noctenuiiv B AI'KK;

2. VHcmiekrtopaT W 3BEHO ,BbTpemeH oauT, B CHOTBETCTBUE C Y CTPOHCTBEHHS
IIPaBWJIHKK HA IbPBOCTENIEHHUSI pa3lIOpEUTE;

3. puHAHCOB KOHTPOIBOP, 10 pena Ha 3O YKIIC;

4. exuIl OT BBTPELIHU OJUTOPU HAa CUCTEMA 3a UHTETPUPAHO YIPABJICHHE Ha KAYECTBOTO
u curypHoctta Ha uHpopManmsiaTa (ISO 9001 u ISO/IEC 27001), onpenesieH chC 3amoBe Ha
m3nbiaHuTenHus aupektop Ha AI'KK — 3a cmazBane Ha wusuckBanusta Ha CUYKCHU u
crotBeTcTBHE ¢ [SO 9001 u ISO/IEC 27001;

5. BBHIIIHM MPOBEPSBAIIN OpraHu — MUHUCTEPCTBO HA €IEKTPOHHOTO ympasieHue, A
| TaBHA HMHCIEKIMS MO Tpyna™, AreHuus 3a ObpxaBHa ¢uHaHCOBa uHcnekuus, CMeTHa
nanara Ha PenyOnuka bearapus, Ibp:xxaBHa arenuus ,,Apxusu®, I'J] [Ib3H u ap., no pena Ha
HOPMAaTHUBEH aKT;

6. obOmacTHuUTE ympaBUTENM — TO peaa Ha wi. 28a, an. 2 Ha Hapenbara 3a
aJIMMHHUCTPATUBHO OOCITYyXBaHE.

(2) Beuuku usBbpiieHn mpoBepkd oT BbTperiHd (Ha AI'KK) W BBHIIHH KOHTPOJHH
OpraHu, pe3yiaTaTUTe OT IPOBEPKUTE M TOCIEABAIUTE JACWCTBUA IO OTCTpaHsIBaHE Ha
€BEHTYyaJHH HEChOTBETCTBUS, ce oTpassBaT oT YIIP u mpencraBuTenuTe mo KayecTBO Ha
cpoTBeTHUTE CI'’KK B Peructrspa Ha mpoBepKr U HECHOTBETCTBHSL.

(3) Boerpemnun oautn Ha CUYKCHU na AI'KK ce mpoBexaar Haii-Maako BeIHBK
TOJUIIHO, MPEAN MPOBEXKIAHETO HA MpErjieuTe OT PbKOBOJACTBOTO, 3a JEWHOCTH U 3BEHA,
onpexaeneHu B [Iporpama 3a npoBexaHe Ha BHTPELIEH OJUT, YTBbPACHA OT U3MbIHUTEIHUS
JTUPEKTOP WK TJIaBHUA cekpeTap. [Ipy Heo6X0oauMOCT, 3a OTJENIHU JEHHOCTH MoraT aa 0baar
MPOBEXJIAHH JOIIBJIHUTETHU/MHIUACHTHU OJUTH.

(4) Vsnenautennuat aupexktop Ha AT'KK HacpouBa nara/u 3a NpOBEKAAHETO Ha
BBTPEIIHUTE OAUTU M ONpeAesst OAUTOPCKU €KUM U HEroB PBbKOBOJMUTEN (BOJEIL OJIUTOD).
Benuku oguropu cienBa 1a OTToBapsAT HAa U3UCKBaHMATA 32 KOMIIETEHTHOCT, HE3aBUCUMOCT U
Oe3MPUCTPACTHOCT.

(5) Borpemnure ogutn Ha CUYKCU ce mpoBexnaT v JOKYMEHTHpPAT MO pelaa Ha
HapbuHuka no ynpasieHue Ha KaueCTBOTO M cUrypHocTTa Ha nHopmanusata Ha AI'KK.

Y. 32. [Iperneanrte oT ppKOBOACTBOTO C€ MPOBEKIAT IMOHE BEIHBK TOJHUIITHO 110 pea
Ha HapbuHuka mo ymnpaBieHHWE Ha KayecTBOTO W CUTypHOCTTa Ha uHpopmanusara. [Ipu
MPOBEXKJIAHETO UM PBKOBOJICTBOTO OOCHKIAa M aHAIM3Mpa MHPOpPMaLUATa, MOJIy4YeHA BbHB
BpPB3Ka C U3IIBIHEHUETO HA TE3U BHTPEIIHU NPAaBUia, U B3UMa CbOTBETHUTE PELIECHMUS.

SAKIIOYUTEJIHA PA3SITIOPEIBA

§ 1. BprpemnuTe mpaBuia 3a OpraHu3anus Ha aJMHUHHCTPATUBHOTO OOCIYy>KBaHE B
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AT'KK ce u3gaBar Ha ocHOBaHue WiI. S5a, ajl. 1 oT 3akoHa 3a aAMUHUCTpALMATA U Wi.1, an. 2
ot Hapenbara 3a atMUHUCTPAaTUBHOTO 00CTYyKBaHE.

§ 2. Heypenenure c HacTOsIIMTE IpaBuia BBIPOCH OTHOCHO aJMHUHHUCTPATUBHOTO
o0ciTykBaHE MPU HEOOXOAMMOCT CE€ PETJIaMEHTHPAT C MPaBUIa 32 BCEKH KOHKPETEH CIIydai,
o100penu oT u3nbaHuTenHus qupektop Ha AI'KK, nnm ¢ u3pudna Herosa 3amoBes.

§ 3. LIA10CTHOTO PHKOBOJICTBO HA aIMUHUCTPATUBHOTO OOCITY’)KBaHE CE€ OCBIIECTBSIBA
ot riaBHuA cexkperap Ha AI'KK.

§ 4. KOHTpOABT MO U3NBJIHEHHE HA 33bJKEHUATA BbB BPb3Ka C aJIMUHUCTPATUBHOTO
o0ciy>)KkBaHE CE€ OCBIIIECTBABA OT U3MbJIHUTETHUSA AupekTop Ha AI'KK.

§ 5. AnMuHHCTpaTHBHOHAKa3aTelHaTa JEWHOCT BBbB BpPb3Ka C aIMUHUCTPATUBHOTO
oOcitykBaHE ce OChIIeCTBsBa 1O peaa Ha Hapenbara 3a aAMUHUCTPATUBHOTO OOCTYXKBaHE U
3akoHa 32 aIMUHUCTPATUBHUTE HAPYIICHUS U HAKA3AHUSI.

§ 6. BprpemnnTe mpaBmia ce MPErNICKIAT W aKTyadu3upaT MPH BCSIKA MPOMSHA B
HOpMaTHBHATa ypeada, HO Hall-MaJIko BEJIHBK TOJIMIITHO — MPHU MPOBEXKIAHE HA MPErJIeIUTe
OT PBKOBOJICTBOTO.

§ 7. Bcuuku neiicTBamiy BbTPEHIHH JOKYMEHTH, IUTHPAHU B T€3M BHTPEIIHU MpaBuia,
ca myOJaMKyBaHH BB BbTperiHata Mpeska Ha AI'KK, Ha aapec intranet.cadastre.bg
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